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Services at (858) 653000 xB. © 2005-2017. All rights reserved. No part of this catalog may be reprinted, reproduced, stored in a retrieval
system, or in any walye utilized, in any form or bginy means eitheelectronic or mechanical, including electronic copying, photocopying or
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Although every effort has been made to assure the accuracy of the information in this catalog, students and others wisocasalaly should
note that laws, rules and policies change from time to time and that these changes may alter the informatiaimexbrin this publication.
California Miramar University reserves the right to add, amend or repeal any of its rules, regulations, policies or psodédigeurrent or
complete information may be obtained from the appropriate administrative office.

Cdifornia Miramar University hosts events that are often open to the public such as, but not limited to, gradyatidairs and workshops.
Theseevents may be photographed, videotaped or Webcast. By attending an event, a person is granting the Unihesrgityt to use any such
still or motion picture images or voice recordings in future publicity or publicatiomeeded andentrance into the event shall be considered
full considerationfor this release. No further release shall be required by thevéisity to utilize in an appropriate manner any images captured
during a public event.
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California Miramar University is currently accredited directly by the United States Department of Education. In Decezfhér Gflifornia
Miramar Uriversity signed a Provisional Program Participation Agreement with the United States Department of Education. CMU wdas grante
dzlJ 42 My Y2ydK&a 2F aNBO23ayAl SR | OONBRAGIFGA2YE LINE OA RS Rizedibiither 1 S &
Department of Education. California Miramar University has met all the time lines with the Department and expects additictitation

with a recognizd agency within the allotted X&onth time line.
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CaliforniaMiramar University is a private institution and is approve@perae in the State of Californiay The Bureau for Private Postsecondary
Educatiorbased on provisions of the California Private Pestedary Education Act (CPPERA2@09 Approval to opeated means compliance
with minimumstate standards as set forth in California EdimaCode (CECRnyquestionsa studentmayhaveregardinghis catalogthat have
not been satisfactorily answeredby the institution may be directed to the Bureaufor Private Postsecondarfducationat P.O. Box 980818,
Sacramento, CA 9579818 ,www.bppe.ca.goyPhone: 916.431.6953 oll Free(888) 3707589Fax:(916) 2631897. Astudentor anymember

of the publicmayfile acomplaintaboutthis institution with the Bureaufor PrivatePostsecondariducatiorby callingToll Free: 888707589 or

by completinga complaintform, whichcanbe obtainedon the bureau'sinternet Website (www.bppe.ca.qgoy

California Miramar University is located 2850 Camino Del Rio North, Suite 208, San Diego, CA.9é8Il-free number is 875670-5678.
For people residing outside of the Utlse phone number is 85853-3000.Thewebsite is located at www.calmu.edu. Office of Admissions email:
admissions@calmu.edu Office of Student Services email: studentservices@calmu.edu.


http://www.bppe.ca.gov/
http://www.bppe.ca.gov/
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American Association of Collegiate Registrars and AdmisSiificers (AACRAO)
Accrediting Council for Independent Colleges and Schools (ACICS)
Council for Higher Education Accreditation (CHEA)

California Association of Private Postsecondary Schools (CAPPS)

Defense Activity for Nofiraditional Education Support (NAES)
Military Spouse Career Advancement Accounts (MyCAA)

Service member®pportunity Colleges (SOC)

United States Department of Veterans Affairs (VA)

California State Approving Agency for Veterans Education(CSAAVE)
Western Association of Veteran Educat®pecialists (WAVES)
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GOVERNANCE AND COQIIR

California Miramar University operates as a private postsecondary university, and is incorporated as a C Corporatigatendh€difornia.
The corporatalirectors and officers are listed below. California Miramar University has never filed for bankruptcy petition, opeatibas
in posessioror had a petition of bankruptcy filed against it under federal law.

BOARD OF DIRECTORS

DR. STEVEN WARFIBEDLT,. DR. LORI LIBS, D.C. JEAN FOSTER
Chairman of the Board of Directors Member Secretary/Treasurer of the Board
of Directors

ADMINISTRATION, STAERND SUPPORT

DR. MAJDIN TABA DR. KIMBERLMYOBERA KAREN HERN, B.G.P. A.

Chief Executive OfficBtresident Chief Academic Officer /Dean of Chief Financial Officer
School of Business and Management

JEAN FOSTER MARCELO DIFINI, M.B.A. BEVERLEY YOUNG

Chief Operations Officer Student Servicellanager Accounting Manager

KRISTRHABENM.Ed. CAROL KULIS

Registrar InternationalAdmissions and Progran
Coordinator

ALPEREN YANARATES DUNE TRINN, M.B.A. RUPALI VORM.LIL.S

IT Manager Director of Financial Aid Librarian

ILANA HERRING, M.B.A. STAN FOSTER CHRIS SHADE

Marketing Director V.P. of Compliance an8usiness Athletic Directok a Sy Qa . |
Development Coach

DR. MAJDIN TABA DR. JOHN McCREADY RUSSELL A. DAVIS, ESQ.

Academic LeadBusiness Academic LeadComputer Legal Counsel

Administration Information Systers

DIANA STIMPEL ANDEE MARQUEZ ARENE COLON

Admissions/Student Support Faculty Assistant Student Support (Montebello)

PROGRAM ADVISORY QMIVTEES

The University utilizes Program Advisory Committees (PAC) to help facilitate valuable insighpiaimdo continual
improvement ofthe degree programs. There iP&Cfor the Undergraduate, and each Masters and Doctorate degree program.
ThesePAGare comprised of University Administrators, Alumni, Students, Faculty, Staff and Employers.

11
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Thefaculty members are drawn from a wide range of academic disciplines and serve as advisors in guiding andhassisting

L e,

students toward the completion of their specific degree programs. California Miramar University recdbaitzesilty

members as beingstrumental in fulfillinghe 02 YYA G Y Sy (i

UNDERGRADUATE

Shams N. Al Ajrawi, M.S.

M.S - New York Institute of Technology, NElectrical and
Computer Engineering

B.SC - University of Technology, Bagda@omputer
Engineeing and Information Technology

Judith A. Balian, M.S.

M.S in Educéion - Hoffstra University, NY

B.S in Education Lincoln University, MiSocial
Studies/History/Eglish

Harvey Baldovino, M.S.

M.S. University of the Philippindsaguna Economics
B.S. University of the Philippindsaguna Economics
Bonnie J. Bayham, J.D.

J.D.University of Saiego School of Law

B.A. Arizona State University, AEducation & English
Lars D. Bradley, M.B.A.

M.B.A. - Walden University, AZ; BS in Engineering
Technology University of Houston, TX.

Aaron I. Bruce, Ph.D.

PhD. - Rhode Island College, ®Education

M.S Alliant University, CABusiness Administration
B.A. - Michigan State University, MISocial Science/Political
Science

Joanne P. Carrubba, M.A.

M.A. University of New Mexico, NM

B.A.University of New Mexico, NM

Research Interest@nd teaching specialization:
History

Paul Chavez, M.P.A.

M.P.A. American Public University, CA

BCLAD California State University at Los Angeles, CA
Multiple Subject Teaching Credential

B.S. Californiat&e University at Dominguez Hills
Arcadia L. Cruz, D.B.A.

D.B.A. Argosy University, CA

M.S. University of San Diego, CA

B.S. San Diego State University, CA

A.S. Grossmont College, CA

Research Interest@nd teaching specialization:
International Business, Management

Cheri Ellison, M.B.A.

M.B.A. Keller Graduate School of ManagementgCA
Business Administration

B.S. DeVry Univsity, CA¢ Technical Management
Katarzyna Z. Fuiks, Ph.D.

Ph.D. Northcentral University, CA

M.A. Northcentral University, CA

B.A. Alliant University, CA

2T RSQOSt2LAY3

Research Interestnd teaching specialization:
Organizational Psychology, Organizational Behavior

| SOG2NJ W[ SMEY. Ddzi A SNNBT =
M.Ed.Fort Wright College of the Holy NameReligious
Education

. o{® { Ayl al NEB QA& -PhibsophiK S
Hossein (NMN) Hemati, M.B.A.

M.B.A. - Fort Hays State University, KBusiness

B.S - Kansas State UnivengjtKS Industrial Engineering
Donna HensonEdD.

EdD Argosy Uniwsity, CA; Education in Organizational
Leadership

M.S. Springfield College, GAluman Service and
CommunityCounseling and Psychology

B.S. Springfield College, €AMuman Service

LaDon L. Jones, Ph.D.

PhD. - University of Alabama at Birmingim, AL- Health
Administration

M.S - University of Alabama at Birmingham, AL
Administration/Health Services

B.P.S - Memphis State University, TNndividual
Studies/Health Care Administration

Mohamad A. Khatibloo, M.A.Ph.D.

Ph.D.¢ University of Herfordshire Criminal Justice
M.A. - Chapman Umwiersity, CA Criminal Justice

B.A. - Chapman Uiversity, CA CriminalJustice

John R. Knight, Ed.D.

Ed.D. University of Phoenix, AEducational Leadership
M.A. Naval War College, R;INational Security and
Strategic Studies

M.S. Naval Post Graduate School-®fanagement
B.S. United States Naval Academy, MIzeanography
Diane L. Law, M.B.A.

M.B.A. University of Phoenix, AZ

B.S Duquesne University, PABusiness

David Layton Ph.D.

Ph.D University of California, GAENnglish Literature
M.A. University of California, @AEnglish Literature
B.A. University of California, GA&nglish Literature
Kimberly (NMN) Lobera, Ph.D.

PhD. Capella University, MN Leadenglin Educational
Administration

M.H. National University, CACrosscultural Teaching
B.S Universty of Maryland, MOx; Psychology

Sofia Lowenstein, M.B.A.

M.B.A. Coleman University, GMealthcare Management
M.B.A. Coleman University, @Business Administration

12
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B.A University of California at San Diego,32xitical
Gender Studies

Delfin B. Merlan, Ed.D.

Ed.D - University of La Vern&A- Organizational
Leadership

M.A. - NationalUniversity, CAHuman Behavior

Lisa Norton, M.A.

M.A. Harvard UniversitpyIA - Administration

B.A. College of the AtlantiME ¢ Human Ecology
Ghassan M. Oudeh, M.S.

M.S - California State Univeity, CA Software Engineering
B.S - California State University, GEomputer Information
Systems/Information Technology

Maria C. Romano, M.A.

M.A. - Maastricht University, MD, Maastricht

B.S - University of California, GA/isual Arts/Russian &
Soviet Studies

John P. Sahlin, Ph.D.

PhD. - George Washington University, BSystems
Engineering

M.S - George Washington University, B8ystems
Engineering

M.A. - University of Maryland, MB Government & Politics
B.S - US Naval Academy, MPolitical Science

Majdin Taba, Ph.D.

Ph.D. Dubna International University, Dubna

M.S. University dDallas, TX Quality Systems

All Doctorate level faculty are identified by a * in front of their name.

GRADUATE

Shams N. Al Ajrawi, M.S.

M.S - New York Institute of Technology, NEFelectrical and
Computer Engineering

B.SC - University of Technology, BagdaG@omputer
Engineeing and Information Technology

*Bonnie J. Bayham, J.D.
J.D.University of San Diego School of Law
B.A. Arizona Sta University, AZ Education & English

Lars D. Bradley, M.B.A.
M.B.A. - Walden University, AZ; BS in Engineering
Technobgy- University of Houston, TX

*Aaron |. Bruce, Ph.D.

PhD. - Rhode Island College, ®Education

M.S Alliant University, CABusiness Administration

B.A. - Michigan State University, MISocial Science/Political
Science

*Arcadia L. Cruz, D.B.A.

D.B.A. Argosy University, San Diego

M.S. University of San Diego

B.S. San Diego State University

A.S. Grossmont College

Research Interest@nd teaching specialization:
International Business, Management

*Winnie Davis, D.B.A.

D.B.A. California International Busin&ssversityc
Business Administration

M.B.A. Hawaii Pacific Universitilanagement

M.A. Hawaii Pacific UniversityHR Management
B.S. Chinese Culture University, Taiwanheteorology

*Katarzyna Z. Fuiks, Ph.D.

Ph.D. Northcentral University, CA

M.A. Northcentral University, CA

B.A. Alliant University, CA

Research Interestsnd teaching specialization:
Organizational Psychology, Organizational Behavior

*Donna Henson, Ed.

EdD Argosy Uniwsity, CA; Educationin Organizational
Leadership

M.S. Springfield College, GAluman Service and
Community Counseling and Psychology

B.S. Springfield College, €AMuman Service

*LaDon L. Jones, Ph.D.

PhD. - University of Alabama at Birmingim, AL- Health
Administration

M.S - University of Alabama at Birmingham, AL
Administration/Health Services

B.P.S - Memphis State University, TNndividual
Studies/Health Care Administration.

*John R. Knight, Ed.D.

Ed.D. University of Phoenix, AEducational Leadership
M.A. Naval War College, R;INational Security and
Strategic Studies

M.S. Naval Post Graduate School,-Gfanagement
B.S. United States Navatademy, M, Oceanography
Diane L. Law, M.B.A.

MBA - University of Phoenix, AZ

BS- Duquesne University, PABusiness

*Kimberly (NMN) Lobera, Ph.D.

PhD. - Capella University, MN Leadenglin Educational
Administration

M.Ed. - National University, CACrosscultural Teaching
B.S - Universityof Maryland, MDg Psychology

Sofia Lowenstein, M.B.A.

M.B.A. Coleman University, GMealthcare Management
M.B.A. Coleman University, @Business Administration
B.A. University o€alifornia at San Diego, GAritical
Gender Studies

*John McCreadyPh.D.
Ph.D. Walden University, MN¢ Risk Based Management
Decision

13



M.S. Rensselaer Polytechnic Institute,-NDperations
Management

*Delfin B. Merlan, Ed.D.

Ed.D - University of La Vern&A- Organizational
Leadership

M.A. - NationalUniversity, CAHuman Behavior
*Yvan Nezerwep.B.A.

D.B.A. Alliant International University, GBusiness
Administration

M.B.A Alliant International University, GlAternationd
Business Administration

B.S. United States International University,cCA
International Business

Lisa Norton, M.A.

M.A. Harvard University, MAAdministration

B.A. College of the Atlantic, MEHuman Ecology

*Mohamad M. Odeh, Ph.D

Ph.D. University of JordaBusiness Economics

M.S. University of Jordan, Agricultural Economics &
Agribusiness

B.S. University of Jordan, Agricultural Economics
*John P. Sahlin, Ph.D.

PhD. - George Washington University, B8ystems
Engineering

M.S - George Washington University, BEystems
Engineering

M.A. - University of Maryland, MB Government & Politics
BS- US Naval Academy, MPolitical Science
*Majdin Taba, Ph.D.

Ph.D. Dubna International University, Dubna

M.S. University of DallasX¢ Quality Systems

14
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/ a! BISSION

California Miramar Universityoffers a 2T century high quality global education, through a student
centered enriched learning environment accomplished by employing a technology driven delivery modality,
highly educated practitioner faculty and professional staff to mette & 1 dZRSy (1 4 Q a®dRdzO { ,
professional objectives.
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students who can integrate their professional backgrounds with academic experience preparing them fo
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/ a! RUYEDGE

The University pledges to operate ethically and professionally, while maintaining the highest academic integrity
and respect for each student. CMilwther pledge the institutionsgoal to build competencies and analytical
abilities in areas criticaltoafl 1 dZRSy 184 Q FyR Ff dzYyAxQa &adz00S3aa

/[ a| QPMMITMENT TO THE VALUE OF PHYSICAL EDUCATION AND SPOF

The University recognizes that participation in physical education, intercollegiate athletics and eampus
sponsored recreational activities encourages the development of positive values and provides opportunities
for socialand spirituafgrowth and developrant. Furthermore, such experiences provide students with specific
knowledge in the areas of physical fithess, body awareness, skill acquisition and nutrition. Participation in these
activities also sets the stage for adoption of a healthy lifestyle atidnaphealth in life after college.
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UNDERGRADUATE:

Associate of Science in Businesdministration (A.S.B.A.)

Bachelor of Science in Busineddministration B.S.B.A.)

0 Busines®dministration
International Business
Finance

Marketing

Sports Management

O O o0 O

CERTIFICATE PROGRAMS

English as a Second Languag&s(B
o Elementary (Level 1)
0 Intermediate  (Level 2
o Advanced (Level 3)

GRADUATE:

Master of Business Administration (M.B.A.)

0 Business Administration
International Business
Finance

Health Care Management
Marketing

o Technology Management

Master of Science in Strategic Leadership (M.S.S.L.)
Master of Scienc&€omputer Information Systems (MCI.S).
Doctor of Business Administration (D.B.A.)

International Business Administration
Finance
Marketing

o
o
o
0 Strategic Managment

16
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OFFICE HOURS

The University offices are closed on all legal holiday
observed throughout theyear. The annual Academic
Calendar details which holidays are observed and what day
the offices will be closed. Other than observed holiddlys,
office hours ares follows:

9:00 A.M. to 5:00 P.M. Monday through Friday (Pacific
Standard Time).

DIRECTRY
Phone: (858) 653000 / Fax: (858) 658786

Admissions Office

Ext. 10/ admissions@calmu.edu
International Admissions Office

Ext. 22 fintladmissions@calmu.edu
Financial Aid Office

Ext.13/ finaid@calmu.edu
Finance Office

Ext. 150r 21/ finance@calmu.edu
Library

Ext. 16 rvora@calmu.edu
Sudent Services

Ext. 19 mdifini@calmu.edu
5S | Pftcd

Ext. 22/ klobera@calmu.edu
wSIAAGNI NDa hFFAOS

Ext. 12 khaben@calmu.edu

ACADEMIC YEAR

California Miramar University is onsemestersystem. The
academic year is divided intthree-semestes (fall, spring,
summer.) Quarter units earned previously at other
institutions, are converted t@emesterunits by multiplying
SI OK ljdzt NiSNJ dzyAG o0& ndcec
education programs are available to students on a year
round basis wh assistance available duringprmal ofice
hours. Theonline student kearning Management $stem
(.,e. Moodle) OFy 6S | O0SaaSR Rl & 4
convenience, 365 days a year.

HOLIDAYS AND VACANED

LbChwa!

"z
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Labor Day
Christmas

Sept. 5
Dec. 24/25

Sept. 4
Dec. 24/z

*See complete academicalendarat end of catalog

START AND GRADUATIOANTES

91 OK atdzRSyidQa I OFRSYAO
enrolled in his/her first course. The timeframe for graduation
is based oncompleting 2 or more coursesach 16-week
semester One and a half times that course completion rate
is the maximum time allowed.

CLASS RINGS

Students may custom design theiwn CAL MIRAMABlass
ring from Jostens. Call (800) 83464 or Vvisit
www.jostens.com and search California Miramar University
for more information.

CAREER SERVICESSHA3SICE

CAL MIRAMARIaces ahigh priority on preparingtudents

for careers throughout the course of theicademic sidies.
5dz2S G2 (GKS y istiiddeSmaryFare faleadP a
working upon enrollment and anticipate growth within their
chosen fields. For others who require placement assistance,
the University offers guidance in -wareering and other
occupdional information.

COUNSELING AND ADMIS SERVICES

The faculty and the administrative staff are available to assist
individual students to attain academic and career goals.
Students are encouraged to seek assistance for any
problems, personal or otherwise, that would preclude
receiving maximum benefits fro their educational
experience at CMU. Students whag need professional_

T C’Eounsel(ngavs'rill%ég1 refefrdd ® Budtstié servicEsATRAI QP

2016 2017
bSé , SINRa Jan.1 Jan. 1
Martin Luther King Day Jan. 18 Jan. 16
t NBaARSyGQ: Feb. 15 Feb. 20
Memorial Day May 30 May 29
Independence Day July 4 July 4

Academics, faculty memberStudent Services Department
and the Dean, are available to guide students through
problems arighg from schedules, course selections, grades,

NJASPANERNES, ad gradyaian requemenSy i o &

ONLINE NEWS AND ALNMASSOCIATION

The California Miramar University Alumni Association, in
which allgraduates and students are invited to actively
participate, publshesl y 2y f Ay S
MIRAMARb Sga®¢ ¢KS AydSyd 27
inform members of the association and publé the
growth and changes occurring at the University.
newsletter also highlights the accomplishments thfe

This

17
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studentsand graduates. The newsletter can be accessed 4
www.calmu.edu, via email or print. To request tl2AL
MIRAMARNews, contact th&tudent Services Department

ACCESS TCAL MIRAMARNLINE LIBRARY AND
OTHER LEARNING RESBOHES

The mission of the California Miramar University Library is tq
provide services and resources to meet the educational
information and research needs of students, faculty and
staff. California Miramar University Library offers a variety of
online and printeducational resources and services to meet
the educational and research needs of students. Resource
include electronic databases, books, journals, and an onlin
catalog.  Services include reference, database seard
training, research assistance, and éibr orientations.

Online access to full text research databases, includin
Business Source Premier and Academic Search Elite, allo
students to conduct researchhkdm home. These databases
provide fulltext to more than 4,000 periodical titles. The
Library  web page at  http:/calmu.edu/main-
navigation/studentcenter/library.php contains links to
these library resources. To obtaaruserid and password for
access to the databases dant Rupali Vora at
rvora@calmu.edwr 858653-3000 x16

POSTAGE POLICY
All costs of incoming postage are the responsibility of the
student. The University will not accept any C.O.D. or pay fq
incoming postage. Pasje expenses will vary depending on
each student and the method they use to mail documents tg
the University. For outbound mail, the University will not pay
for special couriers.

STUDENT HOUSING
California Miramar University does not offany student

housing facilities. There are a large number of apartment$

with availability located within awo-mile radius of the
University. The averagmonthly rent for a one bedroom
apartmentin these areas i$1350.00 for a@2-month lease
and $1400.00 for 40-month lease. Students sbuld allow
approximately $1,050.0(per month for food and living
expense. Forthe ESLstudents,there is also home stay
options which range at $2475.00 for 11 weeks including
meals and also the option of $2062.50 for 11 weeksout
meals. For more information please contacthe
International Admissions office
intladmissions@calmu.edwr call 858653-3000 ext. 22.
PLEASE NOTHe University has noesponsibilityto find or
assista student in finding housing The University may,

at

> T oo
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however, assist students locate student housing upon

request.

TOLL FREE CALLS
[ T EAT2NYAL
5678. The University does not accept collect calls.

CATAOGS

Students at California Miramar University will receive a copy
2F (GKS !'yA@GSNBRAGEeQa /FalFt23
package. Additional ges are available online at the
'y A @S Nébditél viewa Zalmu.eduCAL MIRAMARrives

G2 0SS | iuloNJ Sl thérefdre/pioinotes the use
of the website and other electronic resources whenever
possible.

As a prospective student, you are encouraged to review this
catalog prior to signing an enrollment agreement. You are
also encouraged to review the I8l Performance Fact
Sheet, which must be provided to you prior to signing an
enrollment agreement.

Anyquestionsa studentmayhaveregardingthis catalogthat have
not beensatisfactorily answeredby the institution maybe directed
to the Bureaufor Private PostsecondanEducationat P.Q Box
980818, Sacramento, CA 9578818, www.bppe.ca.goyv Phone:
916.574.7774, Toll Fre€888) 3707589 Fax:(916) 2631897. A
studentor anymemberof the publicmayfile acomplaintaboutthis
institution with the Bureaufor PrivatePostsecondarfducationby
callingToll Free: 888370-7589 or bycompletinga complaintform,
which can be obtained on the bureau's Internet Web site

(www.bppe.ca.goy

NONDISCRIMINATIONDRICY

California  Miramar University is committed to equal
opportunity in educational programs, employment and
access to institutional programs and activities.

The University and each individual who represents the
University shall provide access to its services, classes and
programs without regard to age, race, religion, creed, color,
national origin, ancestry, disability, gender, marital status, or
sexual orientation.

Students can present complaints regardiniggéd violations
of this policy to the Director of HumaResources at (858)
653-3000 x12

Admissions at California Miramar University are granted
without regard to race, color, national and ethnic origin,
religion, or gender. All rights, privileges, prams and
activities are accorded all students on an equal basis. The
University is an Affirmative Action and Equal Opportunity
Employer.

18
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DISABILITY SERVICES
CMU wants to ensure that students achieve their best in
their academic performance. This incledstudents who
may have special needs. If a student finds that they hav
difficulty completing a course and believe that they need
special arrangements because of a disability, they ca
contact the Office of Student ServiceAccording to the
Americans wh Disabilities Act (ADA), an individual with a
disability is defined as a person who has a physical or ment
impairment that substantially limits one or more major life
activities, a person who has a history or record of such a
impairment, or a person o is perceived by others as having
such an impairment. The ADA does not specifically name g
impairments that are covered. In accordance with Sectior
504 of the Rehabilitation Act of 1973 and the Americans witH
Disabilities Act (ADA), California Miramidniversity will
provide reasonable accommodations for any student, whqg
provides proper documentation of cognitive, psychological,
and/or physical disabilities. Since disabilities often vary it
degree and impact, reasonable accommodations will bg
made on a individual basis. Applicants are responsible for
notifying the University at the time of enrollment. This can
be done by notifying the Admissions Department or any
2U0KSNJ ! yAGSNBAGE {41 FF 2N
staff or faculty member must futhe applicant in contact
with the designated ADA Representative within 24 hours o
notification. The ADA Representative then works with the
student to complete the Request for Reasonable
Accommodations form (SEE EXHIBIT 44 Request f
Reasonable Accommdations). The applicant or student
must provide documentation of the disability. The
designated ADA Representative, along with the Dean, wi
RSGUSNX¥YAYS K2g G2 F002YY2RI
needs. The student/applicant will be notified of these
accanmodations. Registrar, Kristen Haben is the University
ADA RepresentativeThe applicant or student must provide
documentation of the disability and complete the request for
accommodations form foreview by the designated ADA
Representative.

The designated ADA dpresentative along with the Dean
will determine how to accommodate th@ (i dzZRSy (i k | L
needs. The student/apmlant will be notified of these
accommodationsvithin 24 hours of the decision.

ACADEMIC INTEGRITYLECY

Students areesponsible for learning and upholding
professional standards of research, writing, assessment an
ethics in their areas of study. All submitted work, whether
GNRGGSY 2NJ 20KSNBA&AS Ydzai
personal efforts and be consistent with @priate
standards of professional ethics. Academic dishonesty|
which includes cheating, plagiarism and other forms of
dishonest or unethical behavior, is prohibite¥iolation of

U
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this policy may result in immediate dismissal from the
University

STUDENIDENTIY VERIFICANIBQICY

All students are issued a photo Student Identification Card
upon enrollment that must be presented upon demarithe
Student Management Systenprovides two security
questions for student identification and verification
Students are also issued a personalgin to the Student
Learning SystemFaculty are required to take attendance of
all students that attend classes @mound. Initial student
identity verification is established through official transcript
submission and pmsport and visa information for
international F1 student visa students.

DRUG AND ALCOHOL YL

In accordance with federal and state laws, it is unlawful to
manufacture, possess, use, sell or distribute alcohol,
narcotics or other controlled substances oollege property

or at any collegesponsored activitiesStudents, faculty or
staff who violatesthis policy are subject to disciplinary
action.

Whether verbal or physical, in person or by te?gphone, sexual
harassment is an adf aggression. It is a violation of federal
law under (section 703 of the Civil Rights Act of 1964 and
under Title IX Education Amendments of 1972). California
Miramar University encourages students and employees to
confront sexual harassment, to repoiricidents and/or to
seek advice and assistance. California Miramar University
has both a moral and legal obligation to investigate all

i Somplant of sexigkharassment afgs tg RY§SYE Fanglions

when warranted.

ACADEMIC INFORMATIGRANDARDS

All Studentsenrolled at California Miramar University are
expected to meet academic standards during their term of
enrollment with the University.

E!\IT SRIEVANCE)GRDURES

Any stu ent W|sh|ng to make a complaint against a faculty
member, employee or another studéregarding an alleged
wrong must register that complaint first with the Office of
Student Serviceésee Step One belowYhe next step is to
present the complaint to the Office of the President at the
' YAGSNBRAGE D ¢KS
complaint to the appropriate University officialUpon

§"akt? tae C%@Rlﬁnﬁ liseptydent will be advised glEhe NRYE ¢ 5

step, ependlng on the nature of the complaint.
The first step would be to attempt to resolve the complaint
informally. If the conplaint is resolved satisfactorily to all

parties concerned the case shall be closed, with a written
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notice to that effect sent to the complainant and the
respondent.

ARBITRATION AT CMU

Alternative Dispute Resolution: While no one expects
disputes and cotlitts, sometimes they do occur; and it is in
the best interests of the parties to resolve the dispute in the
simplest, fastest, and least expensive manner. Students 4
CAL MIRAMAfRRerefore agree to follow steps below:

Step One: Any and all disputes, cdidts, problems,
controversies, or claims of any kindvithout exception
arising from or connected to enrollment and attendance at
0KS ! YABSNARAGE OAGRAA&LIzISE O
Director of Student Services. If the dispute is not then
resolhed informally, a written statement should be made of
SIOK LI NIéQa LkaiidAizy | yR
Academics If the Office of Academics is unable to reach g

1

suitable resolution the written statements off all parties will
be submittedto the Office of the President for a final
decision. If the Office of the President is unable to reach a
suitable resolution, lie parties may proceed to Step Two

Step Two

If noresolution is possible, and the student wishes to pursue
the complaint, the grievance may be referred to the Bureau
of Private Postsecondary Education (BPPE) State of
California, P.O. Box 980818, W. Sacramento, CA, 95798
0818, www.bppe.ca.goy 916431-6959 and/or he
Accrediting Council of Independent Colleges and Schools

a gelas), Rs50frishNStrdet, .8, Siite D8D,yWashintos, /DICK

200024223. The decision of the BPPE and/or ACICS will be
final and both parties to theamplaint will be notified.

4doYAGGSR (2 GKS h¥¥TAOS 27
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Effective Date8/15/2017

The tuition for all degree programs at California Miramar University is based on a castrpestercredit hour. The tuition for
the ESL program is based on three instruction levAldditional fees or charges for admittance, instruction or awarding of a degree
are outlined belowon the following pageTextbooks are not included in tuition febewever, an estimgd total text book amount
along with appropriate fees is listed in the estimates beloRLEASE NOT&udents with special circumstances such as required

prerequisite courses or special needs requiring additional fees may result in slightly higher estimated totals.

UNDERGRADUATE
$406.00per credit hour
$1,218.00per course (3 credit hours)

Associate ofScience Degree Programs
(60semestercredit hours)

Maximum Transfer Credits45 credithours
EstimatedTotal TuitionEstimate $24,36Q00 (with no
transfer credit)

EstimatedTotal Tuition Books &ees$27,360.00

(no transfer credit)

Bachelor of Science Degree Programs
(120semestercredit hours)

Maximum Transfer Credit®0 credit hours

EstimatedTotal Tuition: $48,72.00(with no transfer credit)
EstimatedTotal Tuition Books &es$52,20.00 (with no
transfer credit)

MASTERS PROGRAM
$585.00per credit hour
$1,755.00per couse (3 credit hours)
EstimatedTotal Tuition $22,81500

Master of Business Administration

(39 semestercredit hours)

Maximum Transfer Credit8:credit hours

EstimatedTotal Tuition: 2,81500 (with no transfer credit)
EstimatedTotal Tuition Books & Fe&25,00000 (with no
transfer credit)

Master of Science in Strategic Leadership

(39 semestercredit hours)

Maximum Transfer Credits:@edit hours

EstimatedTotal Tuition: 2,81500 (with no transfer credit)
EstimatedTotal Tuition Books & Fee®25,00000 (with no
transfer credit)

Master of Science in Computer Information Systems

39 semester credit hours)

Maximum Transfer Creditsc@edit hours

EstimatedTotal Tuition: 2,81500 (with no transfer credit)
EstimatedTotal Tuition Books & Fee®25,00000 (with no
transfer credit)

DOCTORATE PROGRAM
$606.00 per credit hour

$1,81800 per course (3 credit hours)
Estimated Total Tuition: $39,996.00

Doctor of Business Administration

(66 semestercredit hours)

Maximum Transfer Credit9:credit hours
EstimatedTotal Tuition: $39,996with no transfer credit)
EstimatedTaal Tuition Books & Fees: $44,2@6ith no
transfer credit)
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Effective Date8/15/2017
The fees and charges listed below are costs that students may incur beyond the basic tuition fees for specific programs.

FEES THAT ARE REFUNDABLE UPON CANCELATION WITHIN SEVEN (7) DAYS OF SIGNING THE ENROLLMENT AGRE

ITEM DEERIPTION FEE
Application FeeDoctorate Program Refundablefithe applicant cancels within days of submitting an application $60.00
Application FeeESL Program Refundablefithe applicant cancels within days of submitting an application $65.00
Application FeeMasters Programs  Refundablefithe applicant cancels within days of submitting an application $40.00
Application FedJndergraduaté Refundablefithe applicant cancels within days of submitting ampplication $25.00
Program Withdrawal Fee Feecharged upon dismissal or withdrawiabm the programbefore the completion of the $200.00
program.
UndergraduateResource InformationFunds a variety of servicesghas a! Q& HnkT 2yfAyS A0 NI N$250.00
Technology Feafinual) Student ID cards, computerized student discounts, upgrades to the online learning s\
student portal system and relatedoftware.
Masters Resource Information Fees fomasterresearch resources Information technology along with other sensael $280.00
Technology Fegannual) Fa /a! Q& HnkT 2YyfAYyS (StudehIDNBdS, cantp@erifed (i &

student discounts, upgrades to the online learning system, sttgertal system ad

related software.
Doctorate Resource Information ~ Fees for doctoral research resources Information technology along with other service $500.00
Technology Fegannual) sdzOK & /a! Qa wnkt 2yt Ay Studert ® NdrdsBampuiiziedd 7

student discounts, upgrades to the online learning system, sttgertal system and

related software.

FEESIOTSUBJECT TO A REUNIHE FEES BELOW MAY OR MAY NOT API

ITEM DESCRIPTION FEE
Transcript Evaluation Fee Fee forevaluation of noRUS transcripts requiring independent evaluation $95.00
Bank Wire Fee Bank wire transfer fee Incoming or outgoing $40.00
Changes to the Degree Program  If student changes degree program or area of emphasis, an admin. fee is incurred. $75.00
Replacement Student ID Card Fee to issue an additional Student ID Card with student Picture $30.00
Declined Credit Card Fee Declined Credit Card Fee $35.00
Diplomag Additional Reorder of Diploma (Additional Postage and Rush Fees may apply) $55.00
Readmission Fee Fee charged when students leaves the university ardpglies. $200.00
Course Change Fee Fee for changing a course later than 1 week prior to session start. $75.00
Graduation Processing Fee Fee to process and verify records tisatident has met all requirements of graduation  $45.00
International Postage Shipping via DHL/FedEx/USPS $95.00
RUSH Processing Fee Expedited processing of documents and materials $95.00
Domestic Overnight Postage Shipping via USPS of Domestic Overnlgitérs. Large Packages costs are greater.  $25.00
International Student Processing  Fee to process International student paperwork including Student W2€a | $100.00
Document Adjustment Fee Fee to make any changes to th20 Documents after thanitial documents have been  $ 85.00
issued.
F1 Transfer Fee Prior to Enrollment CSS (2 LINPOSaa | GN}yaFSNI 2F /a! Qa Cwm $350.00
F1 Reinstatement Fee Fee to process a reinstatement to an international student who lost VISA status $100.00
F2 20 Processing Fee Fee charged for the addition of a F2 Visa application once F1 application has been n$200.00
Notarized Letter Notarized letter for degre®erification $20.00
Airport Pick Up Fee International student pick up fee from San Diego Airport $60.00
Official Transcript For each Official Transcript sent $20.00
Unofficial Transcript For each Unofficial Transcript sent $10.00
Returned Check/Decléd Credit Card Fee charged for Returned Check or a Declined Credit Card $35.00
Student Tuition Recovery Fund California residents only ($0.00 per $1,000 of total institutional chargésxrefundable $ 0.00
Athletic Development Fee This fee coverall aspects and costs of expenses for the development, expansion and $300.00

YEAYGSYylryO0S 2F GKS | yA@SNEAGEQE | GKE S
Junior Varsity and Club sports programs. This fee is assessedigativeek session
22



Textbook Administration Fee

Students who request the University to order and ship textbooks on their behalf will ir$30.00

a textbook administrative fee. (Special circumstances only)

F1 Early Termination Fee
Late Course Registration Fee

Fee to F1 Students who terminate enrollmgmior to four sessions (one academic year$975.00
Fee for failing to register for the next session classes 2 weeks prior to session start. $75.00

session students are exempt from this fee.

DBA Comprehensive Fiditkam
Dissertation Binding Fee

w9C| b5

REFUNDS ON TUITIONDAOTHER FEES
It is the responsibility of all students to be aware of Californig

Fee to take the Comprehensive Field Examination.
Fee to bind the dissertation. Depends on length of Dissertation

$300.00
$Varies

th[LbLtB@{LLO

to the institution with the exception of charges paid on your
behalf (ex: postage, transcript evaluation fee, textbook
ordering fee)

aANI YFEN | yAOSNEAGEQE NBFdzy R LRt AOe ZY GdzAGA2Y YR 20KSNJ F¢
CKS ! YyAOGSNEAGEQE Lkt AOe &858 §anepling garollment, gfter| spvRn daySgAul Prge s 1 y
compliance with accreditation, Federal Title IV Financial Aig ~Peginning your first course: _

and BPPE guidelines. A student may cancel his/hef A student requestlng_ c:_ancellatlon more than seven (7)
enrollment agreement in any manner iriting, phone, fax, calendar days after signing an enroliment agreement but
e-mail, letter, or in person. If a student cancels in writing vig ~ Pror to beginning a course or program is entitied to a refund
letter, they should send the notice to the following address:| ~ ©f all monies paid minusan application/transfercredit
California Miramar Wiversity 3550 Camia Del Rio North, evaluation fee or other fees paid on behalf of the student.

Suite 208, SarDiego, CA 921(@he written notice of - Cancelling Enrollment after attending an enrolled course:
cancellation, if sent by mail, is effective when deposited i £ 5 student requests to cancel enrollment after the first class

the mail properly addressed with proper postageAll session the institution may retain the application fee and
refunds due the student will be refuneld within thirty days. 2 y e $200.00 registration_fee plus a_percentage of all 5
FLT ye OKby3sa KIgs 200 dZN*N‘Bch;/ts Ba¥ned byt schoblinetbidancl it the didwihd?y R
policy after a student enrolls, the University shall follow the refund scheduleFor the purpose of determining the amount

terms of the refund policy that appears on the enrollment you owe, you shall be deemed to have withdrawn from the
agreement signed by each student. program/course when any dhe following occurs:

STUDENTS RIGHT TOICEL 1. \?vztjhdderr;t,v.mnﬁes the University of theiintent to

You hae the right to cancel your program of instruction, 2. ¢KS a0K22f GSNX¥AYIGSa (KS
without any penalty or obligations, within seven (7) calendar| 3. You fail to attend classes for 2 consecutive weeks,
days of signing your enrollment agreement and receive a in this case, the date of withdrawal shall be deemed
refund of all monies paid with the exception of charges paid to be the last dée of recorded activity.

on your behalf ( ex: poage, transcript evaluation fee, 4. Failure to return from a leave of absence.

textbook ordering fee). After the seven (7) day cancellation

period you also have the right to withdraw at any timeand| L ¥ Fy& LRNIA2Y 2F GKS addzRSy

you have the right to receive a pro rata refund based on thg
table below.

Student notification otancellation may be conveyed to the
institution in any manner, such as email, phone call, fax o
written notice. Cancellation is effective on the date the
notice of cancellation is provided to the institution, If the
notice is sent in writing it may be smofitted to: CMU, 3550
Camino Del Rio, N. Suite 208, San Di ego, CA 92108

Cancelling Enrollment within seven (7) days of signing an
enrollment agreement:

A student has seven (7) calendar days after signing an
enrollment agreement or similar contractual cament to
cancel enrollment and receive a full refund of all monies paid

proceeds of a loan, then the refund will be sent to the lender
or to the agency that guaranteed the loan, if any. Any
remaining amount of refund will first be used to repay
student financial aid programs from which you received
benefits, in proportion to the amount of the benefits
received. Any remaining amount will be paid to the student.

8 WeekRefund Policy

Refundable Tuition Tuition Owed
Week 1(Days 1 to 7) 100% % 0
Week 2(Days 8 to 14) 75% 5% 2
Week 3(Daysl5 to 22) 60% % 40
Week 4(Days 23 to 28) 50% % 50
Week 5(Days 290 34) 40% 60%
Week 6(Days 35 and after) 0% %100
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SAMPLE REFUND CALCULATION

If a student pays tuition and withdraws from their course
after the first day of the session the student is entitted
the following refund less the $200.00 registration fee:
Undergrad

Week 1 (Days-T) 100% $1218.00
Week 2 (Days-&4) 75% $913.50
Week 3 (Day 1522)  60% $730.80
Week 4 (Days 238)  50% $609.00
Week 5 (Days 294 40% $487.20
Week 6 (Day 35) 0% $0.00
Masters

Week 1 (Days-T) 100% $175500
Week 2 (Days-84) 75% $1316.25
Week 3 (Days 132)  60% $1053.00
Week 4 (Days 238)  50% $877.50
Week 5 (Days 294 40% $702.20
Week 6 (Day 35) 0% $0.00
DBA

Week 1 (Days-X) 100% $181800
Week 2 (Day 814) 75% $1363.50
Week 3 (Days 132)  60% $1090.80
Week 4 (Days 238)  50% $909.00
Week 5 (Days 224 40% $727.20
Week 6 (Day 35) 0% $0.00

STUDENT RIGHTS

All schools licensed by th€aliforniaBureau for Private
Postsecondary Schools must have a procedure an
operational plan for handling student complaints. If a
student does not feel thaCAL MIRAMARas adequately

addressed a complaint or concern, or if the student wisheg

to address the compint directly, the student may do so. All
complaints considered must be in written form, with
permission from the complainant(s) to forward a copy of the
complaint to the school for a response. The complainant(s)
will be kept informed as to the status thfe complaint as well

as the final resolution.

Anyquestionsa studentmayhaveregardingthis catalogthat have
not beensatisfactorily answeredby the institution maybe directed
to the Bureaufor Private PostsecondarjfEducationat P.Q Box
980818, Sacramento, CA 9579818, Phone: 916.431.6959Toll
Free: (888) 3707589 Fax: (916) 4311897 A student or any
memberof the publicmayfile acomplaintaboutthisinstitution with

the Bureaufor PrivatePostsecondarfzducatiorby calling Toll Free:
888-370-7589 or bycompletinga complaint form, which can be

obtainedonthe bureau'sinternet Website (www.bppe.ca.qoy

Bureau for Private Postsecondary Education (BPPE)
2535 Capitol Oaks Drive, Suid®0

Sacramento, CA 95833

Phone: 916.431.6959

Fax: 916.263.1897

www.bppe.ca.gov

Students are encouraged to also contact:

CALIFORNIA MIRAMAR UNIVERSITY.
3550 Camino Del Rio North

San Diego, CA 92108

www.calmu.edu
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ADMISSIONBROCESS

As a prospective student, you are encouraged to review thi
catalog prior to signing an enrollment agreement. You arg
also encouraged to review the School Performance Fag
Sheet, which must be provided to you prior to signing an
enrollment agreement. Apgicants must submit an official
Application Form and the required Application Fee af|
www.calmu.edu. A printed Application Form is available
upon requestor an online application is available at
www.calmu.edu All Programs are offered in English. The|
information below will detaithe level of Englishproficiency
required and the documentationof this proficiency.In
addition, applicants must submit the following documents to
assist in the evaluation process:

UNDERGRADUATE PROGRAMS

1. Evidence of prior academic experiendisted
on the application (if any) via official
transcripts of all colleges and universities
previously attended includinggraduatesfrom
accredited high schools the United States,
persons whosuccessfully completed a high
school equivalent diploma (GEBy) Graduates
of an! & & 2 OdehréeSiara an accredited
college or university

2. Transfer students from any other accredited
college, university or other postecondary
institutions who possesthe qualifications of
item 1 above

3. International students with  education
equivalent to U. S. education or an academic
evaluation by an organization or agertbwt is
a member of the National Association of
Credential Evaluation Services (NACES
http://www.naces.org/members.html  who
possess the qualifications of requirement 1
above.

4. Applicants whose native language is not English
and who have not earned a degree from an
appropriately accredited institutionwhere
English is the principal language of instruction
must receive a minimum score of 500 on the
paperbased Test of English as a Foreign
Language (TOEFL PBT), bro6 the Inteanet
Based Test (iBT), oréa0 on the International
English Language Test (IELB8)g 44 on the
Pearson Test of English Academ(PTE
Academic)Score ReportFor students wishing
to have their TOEFL test results sent directly to
GKS ! yAGSNERAGES /a! Qa
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Academic pdormance atCAL MIRAMARay
reveal the necessity for further English
language study by a studentCAL MIRAMAR
reserves the right to make the final
RSGSNYAYIFGAZY 27T |
proficiency level in all cases.

5. Copies of the materials listed abovallvbe
accepted for admissions purposes, however
official transcripts must be on file before an
enrollment agreement can be issue®fficial
TOEFL scorewe required within 30days of
enrollment.

Optional documents foradmission to the Undergraduate
Level Programs:

1 Most recent resume including a complete work
history. Attached to the resume, applicants should
includea detailed list of any specialized training.

1 Copies of certificate programs, trainings and
workshops.

1 A detailed list of all militaryschooling and/or
training.

1 Copies of test scores of any standardized test such
as SAT,DSSTHANTES CLEP®© and other testing
organizations that award college credit.

APPEAL OF ADMISSIDENIAL

Students receiving a letter of denial have fourteen calendar
days to appeal the decisioin addition, students must have

a transfer GPA of 1.8 above inorder for the appeal to be
consdered by the University Executiv@mmittee which is
comprised ofthe Chief Executive OfficeChief Operation
Officer, ChiefAcademic OfficerVP of Compliance and the
Academic Leaddn the appeal, the studenmust state why
they are appealing the decision and include any statements
or documentationthat will supportreconsiderationby the
University The appeal may include aetler of
recommendation from a source close to the studewho
Oy &aLlSIk| G2 GKS &ai dardeyisionsa
made by theUniversity Executiv€ommitteeare final.Hand
written appeals will not be considered.

MASTER DEGREE PRONERA

1. ! ol OKSt 2NDna
or university and have obtained an overall
grade point average of 2.0 or better. Copids
official academic transcripts will be accepted
during initial evaluation for admissions.

2. Transfer students from anytloer accredited
college, university or other postecondary
institutions who possess the qualifications of
@emmR gbove s TO

Tnp
3. International with

students education
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Optional documents for admission to the Master Degree
Level Programs:

il

equivalent to U. S. education or an academic
evaluation by a member of the National
Association of Credential Evaluation Serviceq
(NACES)ttp://www.naces.org/members.html
who possess the qualifications mquirement
1 above. California Miramar University accepts
a 3-yearBachelor degree such aBachelor of
Commerce (abbreviateBCom B.Com
BCommerce, B.Comm. om Bachelor of
Canmerce and Administration (BCAgrgtee
from a foreign educational institution
recognized by the college and/or university
educational authority in the country where the
degree was awarded. This determination will
be made in compliance with a NACES membe
academic evaluation of the degree programs
awarded bythese variousoreign institutions

4. Applicants whose native language is not English
and who have not earned a degree from an
appropriately accredited institution where
English is the principal language of instruction
must receive a minimum score of 530 the
paperbased Test of English as a Foreign
Language (TOEFL PBT)86ron the Internet
Based Test (iBT) d@.5 on the International
English Language Test (IEL©8)a 580n the
Pearson Test of English Academ(PTE
Academic)ScoreReport. For students wishing
to have their TOEFL test results sent directly tg
0KS ! yAGSNEAGES /al Qa

Academic performance a&fAL MIRAMARay
reveal the necessity for further English
language study by a studentCAL MIRAMAR
reserves the righ to make the final
RSGSNXYAYLIGAZY 2 F |
proficiency level in all cases.

6. Copies of the materials listed above will be
accepted for admissionpurposes; however
official transcripts must be on file before an
enrollment agreement can be issde Official
TOEFL scores are required within 30 days d
enrollment.

Most recent resume including a complete work
history. Attached to the resume, applicants should
includea detailedlist of any specialized training.
Copies of certificate programs, trainings and
workshops.

A detailed list of all military schooling and/or
training.

=

1 Copies of test scores of any stand@ed test such
as GMAT,GREDSST (DANTEELEP®© and other
testing aganizations that award college credit.

While a Bachelor of Science in Business Administration or

alyrasSySyid Aa LINSFSNNBR: |
field may be accepted if theUniversity Executive
Committee indicates that the applicant has the
foundation needed tosucceed in the program. Students
who have insufficient Business  Administration
undergraduate degrees or have not taken undergraduate

business courses in Accounting, Economics, Financial

Management, General Managnt, and Marketing may be
required to complete up to five Prerequisite @ses at one
credit hour each.

APPEAL OF ADMISSIDENIAL

Students receiving a letter of denial have fourteen calendar
days to appeal the decision. In addition, students must have
a transfer GPA of 2.8 or above in order for the appeal to be
considered by theUniversity ExecutiveEommittee In the
appeal, the studnt must state why they are appealing the
decision and include any statements or daentation that

will support reconsiderationby the University The appeal
may include a letter of recommendation from a source close
to the student who can speak to thelisdzZRSy (i Q& I

potential.

All decisions made by tHéniversity Executive

Committee are final. Hand written appeals will not be

considered.

¢ DOCTORATE REGREEBGHRVIB: T ©
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1.

or university and have obtained an erall
grade point average of 34r better. Copie®sf
official academic transcripts will be accepted
during initial evaluation for admissions.

a i dzR Sy dHénéver, &ffia trahstrpts must be on file

before an enrolilment agreement can be
issued.

Transfer students fromany other accredited
college, university or other postecondary
institutions who possess the qualifications of
requirement 1 above.

International  students  with  education
equivalent to U. S. education or an academic
evaluation by an organization or agerbwat is

a member of the National Association of
Credential Evaluation Services (NACES)
http://www.naces.org/members.html  who
possess the qualifications of requirement 1
above.

A minimum of 30 hours of gracate
coursework in abusinessrelated field.

Three years of combined teaching and/or
professional work experience.
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6. Three letters of recommendation with one
submitted from the current supervisor. (If
currently teaching, one of these letters must
be from the Department Qairperson or the
school kan.)

7. Submit a statement of purpose. This
statement must be a minimum of 1000 words
and mustinclude any research interestsin
explanation of how the DBA program will
enhance your current goglg the program will
assistyou in a new area of employmerdand if
the program will assist you wita possible
promotion in your current area of employment
Applicants can utilize the Statement of Purpose
Form offeral by the Admissions Departmeaot
submit their Statement of @pose on a
separate attachment.

8. Computer capability and access as delineated
by the DBA Directar

9. Copies of certificate programs, trainings and

workshops.

Most recent resume including a complete

work history.

Applicants whose native language is not lishg

and who have not earned a degree from an

appropriately accredited institution where

English is the principal language of instruction

must receive a minimum score of 550 on the

paperbased Test of English as a é&ign

Language (TOEFL PBT)36ron the Internet

Based Test (iBT) or 6.5 on the International

English Language Test (IELDB)a58 on the

Pearson Test of English Academ(PTE

Academic)Score ReportFor students wishing

to have their TOEFL test results sent directly tg

the University/ a! Q&4 ¢hoc[ O2R

Academic performance &AL MIRAMARay

reveal the necessity for further English

language study by a studentCAL MIRAMAR
reserves the right to make the final

RSGSNYAYILGAZY 2F |

proficiency level in all cases

Copies of the materials listed above will be

accepted for admissions purposes, howevel

official transcripts must be on file before an
enrollment agreement can be issued.

While a Masterof Business Administration or a Master of

{OASYyOS Ay alyl3aSySyid RS3IN

degree in another field may be accepted if thimiversity

Executive Committeandicates thatthe applicant has the

foundation neededto succeed in the program. Btents

who have insufficientMaster of Business Administration

degrees or have not taken graduate business courses i

10.

11.

12.

n

Accounting, Economics, Financial Management

Management andvarketing willbe required to complete up
to five Prerequisite courses at threecredit hours each.

91 OK LI AOlIyiQa AYyTF2NXNIGAZ2Y
transfer credit is awarded. If additional documentation is
needed, the Office of Admissions will contact the applicant.

All studens will receive @egree Progress AudibA) which

2dzif AySa GKS NBIldANBYSyida (2
degree program, and an Enrollment Agreement (EA) which
outlines tuition requirements, payment options and a
general degree timeline.

Once the Degree Progress AudifDA) and Enrollment
Ageement (EA) have been signed and dated by the
applicant, he or she is considered enrolled as a California
Miramar University student and will be contacted by Student
Services regarding start dates.

APPEAL OF ADMISSIDENIAL

Students receiving a lettesf denial have fourteen calendar
days to appeal the decision. In addition, students must have
a transfer GPA of 2.8 or above in order for the appeal to be
considered by théJniversity Executive Committeén the
appeal, the student must state why they aappealing the
decision and include any statements or documentationt tha
will support reconsiderationby the University The appeal
may include a letter of recommendation from a source close
to the student g K2 OFy aLISIF1 G2 GKS
potential. All decisions made by théniversity Executive
Committee are final. Hand written appeals will not be
considered.

AN,

To submit an application for admission, please contact the
Office of Admissions (858) 65800 or complete an online
application atwww.calmu.edu

Ada TnNpTO

MILITARY/DEPENDENDMISSION

Active military and military dependents must satisfy

I FEAF2NYAL aANI YFENI ! YADBSNREAG
submit all required documentation as stated previously in

a theddAngsgigne Rrocess. flimpppjicatirns and documentation

will be reviewed by the sametandards as nommilitary
applicants. Upon enrollment, students will be contacted by
/al!Qa aAfAdlINEB 9RdzOFGA2Y ! yAl
and educational assistance.

The Military Education Unit isommitted to the academic,

B Sarear and pgragngl SRIINE R ME | Bnfitany sAGIEUIGD 5

See below for services:

- Offer support during deployments and other military
related life changes

-Provide assistance for spouses and dependents

- Pay special attention to military financing needs

-Remain available for onen-one assistance during normal
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office hours

To submit an application for admission, please contact thg
Office of Admissions (858) 68800 or complete an online
application at www.calmu.edu.

UNIVERSITY RIGHT TO DENY ADMISSION
The University reserves thight to deny admission to any

student.

FOREIGN STUDENT ABSIDN
Foreign applicants can be defined as persons who haVv
completed any previous coursework from foreign
institutions based outside of the United States. Foreign
applicants must satisfy/ I € A T2 Ny A | a A NI
admissions criteria and submit all required documentation ag
stated previously in the Admissions Process. In addition t
submitting all required documentation for admission;
foreign applicants must also be required to fllfthe
additional obligations below:

ACADEMIC CREDENTIARSM FOREIGN COLEEG
AND UNIVERSITIES

Students who wish to transfer credithat align with the

' VABSNEBEA G Odm forddNiRsiudizingpésed
outside the United Statesvill be requiredto have those
credits evaluated by an organization or agency accepted b
California Miramar UniversitfCAL MIRAMARecognizes all
members of the National Association ofre@ential
Evaluation Services (NAGES8s valid and acceptable
evaluators of foreigriranscripts A list of the members of
NACES can be found aww.naces.org/members.html
Please have the evaluation companysendthe evaluation
results directlyto CMU

NOTE: All Evaluation costs afees are the responsibility
of the applicant.

ENGLISH LANGUAGE BEREMENT

ESL Students do not need any English language proficiency|
SYGiSNI Ayid2 [ S@St wm GAMRAMARQ §
academic programs, however, all international students
must povide evidence of English language proficiency a:
outlined below.

Applicants who have attended an accredited/recognized
institution whose primary language of instructiors
English are not subject to this requirement.

UNDERGRADUATE PROKBA

Applicantswho have attended an accredited institution
whose primary language of instruction is not English mus
receive a minimum score of 500 on the pajesed Test of

—

[

English as a Foreign Language (TOEFL PBdD,oor the

v

(0]

InternetBased Test (iBT), obébon the InternationdEnglish
Language Test (IELTS), or a 44 on the Pearson Test of English
AcademidPTE Academj&core Report.

MASTER DEGREROGRAMS:

Applicants who have attended an accredited institution
whose primary language of instruction is notgiish must
receive a minimum score of 530 on the pajarsed Test of
English as a Foreign Language (TOEFL PBT) or 71 on the
Internet Based Test (iBT) orod the Internation& English
Language Test (IELTS), or 50 on the PTE Academic Score
Report.

- RPCTORABEREEF PRAGRAMS:

Applicants who have attended an accredited institution
whose primary language of instruction is not Englishsimu
receive a minimum score of B5n the papetased Test of
English as a Feign Language (TOEFL PBT}980 on the
Internet Based Test (iBT) or 6.5 on the InternatibRagish
Language Test (IELTS), & &n the PTE Academic Score
Report.

FOREIGN STUDENT ABSDN AND VISA SERNS
California Miramar University was approved by the Student
and Exchange Visitor Program (SEVPhén Student and
Exchange Visitor Information System (SEVIS) on 9/17/2012.
SEVP and SEVIS are administrated by Immigration and
Customs Enforcement, the principal investigative arm of the
U.S. Department of Homeland Security (DHS).

CAL MIRAMARffers immigration status sponsorship for
foreign ESL students and for Graduate Studentsubh a
student visa (R0).Foreign ESL and Gradu&tidentswho
are interested in attending the University or those who have
obtained student visas while attending otheAmerican
colleges or universities inthe UBSK 2 dzf R OK SO
International Student Services Offif@ details on how they
might proceed with their studies at California Miramar
University.

9cfA|_[ Mlhmgvé\lélbn\{e? appl%aztioNﬁ]s from international

students whose academic work and English proficiency are
of a high level. Because academic degrees and coursework
must be equivalent to those earned in the United States,
international students must submit official, translated
transcripts and results froman educational credential
evaluation service agencyCAL MIRAMAR recognizes all
members of the National Association of Credential
Evaluation Services (NACES). A list of the members of NACES
can be found atwww.naces.org/members.html Please

have the evaluation company send the evaluation results
directly to CMU The evaluation must include degree
equivalencyto d-yeardo  OKSt 2 ND&d RSINBS TN
university, U.Ssemestercredit and grade equivalent for
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SIOK O02dzNESZ FyR ! of{ @ 3INI RS
courses and/or degrees should also be included in the
evaluation. Additional information, such as letters of
recommendation, may be requested from internatidna
graduate students. English proficiency must be evidenced by
the TOEFL (see above) and all international students must
carry a full course load aEAL MIRAMARNless they are
completing their course work entirely dime from outside

the United Statesa international students wishing to have
GKSANI ¢h9C[ GSaid NBadzZ Ga
TOEFL code is 7457.

To submit an application for admission, please contact thg
Office of Admissions (858) 62B000or complete an online
applicationat www.calmu.edu

Individuals living outside the United States often experience
difficulty with application materials arriving in a timely
manner, international applicants who have received
communication from the University requesting missing
documents may fax those materdalto the Admissions
Processing Center at (858) 66386. Scanning and emailing
of these documents toadmissions@calmu.edus also
accepted. CAL MIRAMARstrongly urges international
applicants to have an-mail address available for use during
the admissions process, since this expedites communication.
(Free email accounts are dlable online through Google,
Yahoo and others). Applicants must still submit original
materialswithin 30 days of enrolimentas faedor scanned
materials are not considered official document&€AL
MIRAMARalso requests that international applicants who
have a fax numbeand email submit thewumberand email
address with their application in the event thatCAL
MIRAMAReedsto contact the applicant quickly.

International students who have been accepted by the
University and obtained a student visa, are required to
report to the Universitya minimum oftwo weeks (14 days)
prior to the start of their first session.Duringthis two-week
LISNA2RZ &addzRSyda oAff
new studen orientation. The students maglso use this
time to secure housing andddressother personal needs
prior to the commencement ofheir classesinternational
students,who request a transfer of their CMU student visa
prior to enrollment or the start of classes, will be assessed
a $350.00 fee to process their transfer documents.

CURRICULAMRACTICAL TRAINING (CPT)

Curricular Practical Trainif@PT)s an optional opportaity

for students to apply course concepts through practical
application All CPTpractical training and the associated
course workmust be in the field of study of thedegree
program. Eacheightweek session two Career Practical
Training Workshops witle held Students must attend both

LGP MWGikshopgpBoNdo Bednd congjti@redYidr aniiofméei a

into the Gareer Practical Trainingoursefor the following
session

Workshop 1is held in week two of eachightweeksession

and is informationglexplaining the details and requirements
of the upcoming CPT coursesRequirements include an
official Job Offer Letter from an employkrcated within a
100-mile radius of the CMU campus, the studenty not

a §y deavie xheB)AitGd Btate§ For Hukirdess! rglate@iv@INther ( & X

student must attend and fully participate in the required

CMU class discussion and feedback gatherings held at the

CMU campus several times during treghtweek session
and the job mustbe in the field of study of youdegree
program

Workshop 2is held in the 8 week of each session and

requires the submission of the documents outlined in
Workshop 1 These documents arequired to besubmitted
prior to week six of the session before enrollment to the CPT
course is desired.

CPT INITIAADMISSION REQUIRENT S

To be eligible for Career Practical Training atlergraduate
studentsmust complete ondull academic year§ months)

of study, completeboth CPTWorkshops and achieve and
maintain a minimum Cumulative Gradéoint Average
(CGPADPf 2.5 For Graduate level CPT eligibilistudents
must complete oneeightweek session, completeCPT
Workshop | and Il and achieve and maintain a minimum
CGPA of 3.0 or higher.

The initial eightweek Career Practical Training couradll
consist ofthree-semestercredits (i.e. 135 hours of field
study), will be graded- y R At f O2dzyi
CMU total degre@programrequirements.

Students desiring to continue their CPT through the
Universig Ofdll-time or part-time CPT Eension couses

of their currentCPT classession and submit an updated Job
Offer Letter from their current or new employeNOTE:
These CPT Extension courses are 1 semasiecreditsand

are passf/fail These Extensiorourses will not count
toward the total requirements for your CMU degree No

late CPT course applications will be considered. Enroliment
in CPT is not guaranteed and is limited based on space
available in the program and meeting thepexified
admission requirements. If there is not space available for
qualified candidates, they will be placed on a wait list.

FULLTIME AND PARTIME CPT LIMITS BY SEVP
The Student Exchange Visa Program raleg regulations
state that sudents whowork for a total of 12 monthf full-
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time CPT (work consisting 40 hours or more per weekgre
no longer eligiblefor Occupational Practical Training at the
end of their studies With these rulesn mind, CMU haset
the limit of full-time employment at fve total sessions (10
months) and has alsseparated the CPHExtension courses of
1 semester creditunit each intofull-time and part-time
classifications

Full time CPT Coursese restricted to Graduate students
only and these full-time CPT Eension Courseshave a
maximum of 4 repetitions. These four repetitions combined
with the orignal 3 semester credit CPT Coursemprise 5
total sessiong10 months)of full-time CPT Thisfive-total
sessionlimit (10 months)cannot be exceeded unless the
student signs a Universityaiver form, which states they
understand the SEVP rules on maximufuall-time
employment under CPT artidat they understand that if they
take a sixthsession 12 total months) offull-time CPTthey
will not be eligible for OPT at the end of their studies

Students who takgart-time CPTExtension ©ursesare not
under these SEVP regulations and are not limited to thes
full-time CPTEXxtensiorrestrictions.

THE ENROLLMENT PHRIO

All 100%online students atCAL MIRAMARay enroll in any
of the courses at any time during the calendar year. New
students must enroll in one of their required courses within
90 days of acceptance. Students requiring additional time tq
complete their programs beyond thenaximum program
length will need to submit a written request to the Office of
Student Services. The Office of Student Services will grant
deny this request within 30 days. Degree program time|
extensions will be limited to ongear maximum to
encouragehe student to complete the program of study.

METHODS OF OBTAINIGREDIT

All students at California Miramar University have the
opportunity to obtain academic credits via any of the
following: completingthe courses (100% Online, Hybrid
distance instruction), Challenge Examinations (for
undergraduate courses numbered 10Q000 only) by
means of the College Level Examination Program (CLEH
transfer credit, prior military training and college
equivalency tests (such as CLEP, DANTES,&engrally,
courses arethree-semestercredit hours. A maximum of
30 CLEP, DANTES, etc. credits are accepted for t
Associate Degree program and a maximum of 60 CLE
DANTES, etc. credits are accepted for thetigéor degree
program. No CLEPANTES, etc. credits aaecepted for
graduate degree programs.

1%

NOTICE CONCERNINGNE&FERABILITY OF QIRB
AND CREDENTIALS EERMATCMU

The transferability of credits the student earns at
California Miramar Universitig at the completediscretion
of an institution to which he or shemay seekto transfer.
Acceptanceof the degree, diploma, or certificate the
studentearnsin all ofthe degree, diploma and certificate
programs arealso at the complete discretion of the
institution to whichyoumayseekto transfer. If the credits
or degree,diploma,or certificatethat the studentearns at
this institution are not acceptedat the institution to which
the studentseelsto transfer, the studentmaybe required
to repeatsomeor all of the courseworkat that institution.
Forthis reason, the studenshouldmakecertainthat your
attendanceat this institution will meet your educational
goals.Thismayincludecontacting an institution to which
the studentmayseekto transferafter attendingCalifornia
Miramar Universityto determineif the creditsor degree,
diplomaor certificatewill transfer.

TRANSFER OF CREDIT

California Miramar University awards transfer credit for
academic crediearned at previous accredited colleges and
universites O K G+ £ A3y & A ( éurricilunS
Applicants whawish to obtaintransfer credit must provide
transcripts to California Miramay Yy A @S NR A (i & Qa
evaluation as pethe admissions process:or the purposes
of admission, unofficial transcripts may be evaluated for
transfer credits. However, official transcripts must be on file
before an enrollment agreement can be issued. Failure to
provide an official transcript will result in the removal of any
FOOSLIGSR GNIyaFSNI ONBRAGA
record and the studenwill be required to repeat those
courses with CMU.AIl transfer students are subject to an
academic review at the discretion of the University.

READMISSION POLICY

If a studenthas volntarily withdrawn or was dismissed
academically from the University, they may apgiyr
readmissionThestudent will reenter under all policies and
procedures included in the most current catalog, student
handbook, and athlete handbook at the timereaidmission
This intudes any changes made to tuition and fees.

In order to be considered foreadmission students must
have NO outstanding balance with the University. If the
studenthas abalance, the student mushake arrangements
to repay the entirgpast dueamount pria to the first day of
the readmissionsession. Studentare also required to have
madearrangements for all future fundin@e. payment plan,
Financial Aid) prior to the first day of theeadmission
sessionStudent who were dismissed for conduygre nd eligible

for readmission.
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All students applying for readmission after withdrawal or
academic dismissal must write an appeal to theiversity
Executive CommitteeThe appeal must state the following:

1. The reasonyou would like to return to the
Universiy.

2. A full explanation of alstepsthat were takento
eliminate any obstacles from thérst enrollment
with the University.

3. A full explanation ofany steps you will take to
eliminate anypossibleobstacles you could facé
approved for readmission.

4. Complete an Individual Academic Support Plan
(IASP) (Contact the University Registoar your
Admissions Bpresentativefor this form.)

5. Students who were dismissedfor academic
reasons must provide official transcripts fromall
other institutions attended as evidence of courses
taken durhg the students break fromCMU.
Transcripts are used to provide evidence of a
significant improvement in th& G dzZRSy (i Qa
performance

6. All readmission appeals must be
Handwritten appeals will not ke reviewed.

The student will be notified of theJniversity Executive
CommitteelQd RSOA&A2Y @Al SYI At
All decisionsmade by theUniversity Executive Committee
are final.

typed.

LICENSES AND CRED&NT

Certain fields require a spdic license or credentials. For
example, a C.P.A. must pass the State Board of Accountancy
exam issued by the state of California. California Mirama
' YAGSNEAGEQa RSANBS LINEINT

local, state or national licensing or credentiaquirements.

It is the responsibility of students interested in obtaining
licensure or credentials to check with state agencies, schod
districts, professional associations or government agencies
before enrolling in any program at CAL MIRAMAR to ensur
it meets requirements for the desired license or credentials.

D

CALIFORNIA STUDENT TUITION RECOVERY FUND
(ONLY FOR STUDENTEOMRE CALIFORNIA
RESIDENTS)

Effective 1/1/2013 California law requires that upon
enrollment, a fee ($.00 per $1,000.00 of institrtal
charges) be assessed in relation to the cost of tuition
(Education Code Section 94343). These fees support the
Student Tuition Recovery Fund (STRF), a special fund
established by the California Legislature to reimburseg
students who might otherwise @erience a financial loss as
a result of untimely sabol closure. These fees are non
refundable. Institutional participation is mandatory. These

F N@any. 0 KS

fees also protect any California resident who wishes to
attend any private postsecondary institution.

It is imprtant that students keep a copy of any enroliment
agreement, contract, or application to document
enrollment; tuition receipts or canceled checks to document
the total amount oftuition paid; and records thawill show

the percentage of the course work vwdh has been
completed. Such records would substantiate a claim for
reimbursement from the STRF, which to be considered, must
0SS FTAESR 6AGKAY &AEGE 6cnld R
closure. All fees assessed are paid by CMU. Questions
regarding the SRF may be directed to the Bureau for Private
Postsecondarfducation, fate of California, FO. Box
980818 W. Sacramento, California 9570818. Website:
www.bppe.ca.gov

Students mustpay the state-imposed assessment for the
Student Tuition Reaery Fund (STRF)all of the following
applies to you:

1. You are atudent inan educational program, who is a
California resident, or are enrolled in a residency program,

I GahdRBepdy Call of part of your tudn either by cash,

guaranteed studenloans, or personal loans, and

2. Your total charges are not paid by any thpatty payer
such as an employer, government program or other payer
unless you have a separate agreement to repay the third
''YAOGSNBAGE wS3IAAGNI NI
You are nbeligible for protection from the STRF and you are
not required to pay the STRF assessment if either of the
following applies:

1. You are not a California resident, or are not enrolled in a
residency program, or

2. Your total charges are paid by a thpdrty, such as an
employer, government program or other payer, and you

Y &havie Ao sepatdie agreBrient to relfa§ theltdlirddarly.O dzt  NJ

The State of California created the Student Tuition Recovery
Fund (STRF) to relieve or mitigate economic losses suffered
by studens in educational programs who are California
residents, or are enrolled in a residency program attending
certain schools regulated by the Bureau for Private
Postsecondary Education.

You may be eligible for STHRF/ou are a California resident

or are enrdled in a residency program, prepaid tuition, paid
STRF assessment, and suffered an economic loss as a result
of any of the following:

1. The school closed before the coaref instruction was
completed.

2. The school's failure to pay refunds or chargebemalf of

a student to a third party for license fees or any other
purpose, or to provide equipment or materials for which a
charge was collected within 180 days before the closure of
the school.

3. The school's failure to pay or reimburse loan proceeds
under a federally guaranteed student loan program as
required by law or to pay or reimburse proceeds received by
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the school prior to closure in excess of tuition and other
costs.

4. There was a material failure to comply with the Act or the|
Division within30-days before the school closed or, if the
material failure began earlier than 3tays prior to closure,
the period determined by the Bureau.

5. Aninability after diligent efforts to prosecute, prove, and
collect on a judgment against the institution fawiolation of
the Act."

However, no claim can be paid to any student without al
social security number or a taxpayer identification number.

APPROVAL OF GI BILL EDUCATIONAL BENEFITS

California Miramar University is classified as an Institution o
Higher Learning, and is approved by the California Statg
Approving Agency for Veterans Education (CSAAVE) to off
Gl Bill educational benefits.

APPROVAL FOR FEDERARPLEMENTAL
EDUCATIONAL OPPORTTIMNGRANTSEOL
California Miramar University has been apprdve offer the
Federal Supplemental Educational Opportunity Grant
(FSEOG).
The University has set the following policies for the FSEOG
SLECTION CRITERIA
Considered First:

1. Students with the lowest Estimated Family

Contribution (EFC) are considered afisio

2. Students who are PELL eligible
Other Factors in awarding FSEOG:

1 Additional awards will be considered after a review
of funds that may come available due to refunds
and the deobligation of awards for students who
have withdrawn.

After all PELL Grantrecipients have been
considered, any additional funds will be awarded to
students who are not PELL eligible.

Disbursements will be made by crediting the
aGdzRSyiQa I 002dzyi o ¢ K
students a receipt each term giving notification of
payment to the account.

As less than fulime students are factored in the
Fiscal Operations Report and are counted in the
campusbased allocation process these categories,
will be considered for FSEOG awarding.

Amount

The Office of Financial Aid determinegal are eligible and
how much you will receive. Not all eligible students will
receive this grant due to limited funding from the federal
government.

Minimum and Maximum FSEOG Awards

Generally, the amount of a FSEOG awarded for an acaden
year equals theamount the University determines necessary

C

for the student to continue his or her studies with the
following limits:
1 No award for less than $100 for a full academic
year.
1 No award more than $4,000 for a full academic
year.
Awards for less than an academigar may be reduced
proportionately.
Apply Early
California Miramar University receives a limited amount of
funding each yearNot all eligible students will receive this
grant. This is different from the Federal Pell Grant Program,
which provides funds to every eligible student.

California Miramar University
Director of Financial Aid
Dune Trinn, M.B.A.
dtrinn@calmu.edu

Phone: 858653-3000ext. 13
Effective Date 8/12017

CHALLENGE EXAMSD EXPERIENCE HASE
LEARNIN®OLICY

STUDENTS WHO WOULD LIKE TO CHALLENGE A COURSI
FOR UNDERGRADUATE COURSES NUMBEREDOD000
ONLYSHOULD DO SO BY COMPLERNGOLLEGE LEVEL
EXAMINATION PROGRAM (CLEP) HXAMON AT
https:// clep.collegeboard.org/ OR THEDEFENSE ACTIVITY
FOR NONRADITIONAL EDUCATION SUPPORT (DANTES)
AT http://www.military.com/education/timesaving
programs/defenseactivity-for-non-traditional-education
supportdantes.html

During the admissions process, it may be determined that
oFraSR 2y (GKS I LIL¥sdiodd gxjiefisnce 6 2 NJ
he/she may feel they have the knowledge of one or more of

the lower undergraduate levetourses The Registrar and
Acad®ridOffices Wil prind tie/stidant thitinoyntatfon on

how to take a CLER® DANTE&amination, and if successful,
receive college credit for these particular courses. For more

information on the CLEP process visit
https:// clep.collegeboard.org/. For information on the
DANTES process visit

http://www.military.com/education/timesaving
programgdefenseactivity-for-non-traditional-education
supportdantes.htni

CQA.EGE EQUIVALENCYI'RE (UNDERGRADUATE
PROGRAMS ONLY)

The University grants credit for military service and schooling
based on the equivalent requirements and procedures
followed by the American Council on Education
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www.acenet.edu/Pages/default.aspXAlso, CAL MIRAMAR
awards credit for satisfactory completion of CLEP®, and
other comparable general education examinations toward
undergraduate degree programs.

SEMESTEEREDIT HOUR DEFION AND CLOCK
HOUR CONVERSION

California Miramar University measures its programs ir
semestercredit hours. A clock houris equal to a minimum
of 50 minutes of instruction. Credit for academic and
financial aid purposes is measuredsiemestercredit hours.
Asemestercredit hourfor credit hour courses and programs
is equivalent to a minimum of 15 clock hours of lecture 30
clock hours of laboratory, 45 clock hours of
externship/practicum, or a cohination of these three.
These definitions also assume appropriate -oficlass
learning activities to support the credit awarded for courses.

Federal regulations for the allocation of student financial
assistance for credit hour courses and prograntalgish an
expectation of twehours of outof-class work for each hour
of lecture or direct instruction for which credit is awarded.
This means for &-semestercredit couse with 45 clock
hours of lecture, students will be expected to spend 90 hours
of out-of-class learning activities.

HOMEWORK POLICY

It is the policy of California Miramar University that each
studentwill be assigned homework and that such homework
0SS dzyRSNIiF 1Sy G2 GKS 0Safq
Homework is prescribed for the folldng reasons:

1 To enable the instructor to assess the degree to
which material taught has been grasped by a
student.

1 To enable the instructor to monitor, on a regular
continuous basis, the progress being made by 3
student.

1 To enable the student to become aefficient
learner.

1 To enable the student to develop short term and
long term memory skills.

1 To enable the student to master such skills,
concepts and principles etc. as are demanded by the
curriculum.

1 Both onground and online students should
understand hat to be successful they will be
required to spend time outside of class or offline,
completing homework, reading, and studying. It is
estimated that each student will have
approximately two hours of homework for every
hour of faculty instruction. This equates to 45
contact/academic engagement hours for 3
semester credits and 90 hours of preparation for a

total of 135 hours for &8-credit hour course.

LATE WORK POLICY

If a student has an extenuating circumstance that prevents
the student from submiing the assignment by the due date,
the faculty membemay waive late work penalties. (This is
at the discretion of the faculty memberlf the faculty
memberis informed of the extenuating circumstance after
the due date of the assignment or the facuibember is not
informed at all, the following late penalties shall apply:

1 10% will be deducted each day for the first five
RFea FFAGSNI GKS AmaiimuhY Sy
of 50% of the points will remain available.

1 Late points are deductebefore the assigment is
evaluated and graded.

ATHLETICS AT CALINGRVIRAMAR UNIVERS

California  Miramar University proudly launched a
intercollegiate athleticprogram in August of 2015The

current sports includey Sy Qa  al ¥Syl fHiyR 62YSyQ
and menandw¥ Sy Qa o | &h Briversity fads on adding
additional sports teams ghe San Diego and Montebello locations

in the coming years.

ATHLETIC DEVELOPMERE

This fee covers all aspects and costs of expenses for the
development, expansion and maintefildS 2F G KS ! yA
athletic programs and related facilities for all Varsity, Junior Varsity
gnd Club SporfS frogramEhidaBeai¥o Hepéto fuld theubifdrHse ®
equipment and travel expenses required by eachtted sports

teams in San Diego and Montelln. The fee is also used grow

the athletic teams as CMdddsy Sé YSy | yR §2YSyQa
both locations each year. This fee is assessed eagtt-week

session fo all students who participate in any othe sports
programs.

RETURNED CHECK AMITLINED CREDIT CERP

Students are responsible for all fees relating to checks
returned from the bank due to nepayment. The University
charges a fee of $35.00 for any returned check or declined
credit card.If a student has a returned check or deefin
ONBRAG OFNRXZ AlG gAftt 0SS GKS |
Y2ySeé 2NRSNA 2N OF aKASNDRa OKS
STUDENT ACHEIVEMENTCALIFORNIA MIRARA
UNIVERSITY

1Retention rate as defined by Accrediting Council of Independent
Schools and Colleges.

3Percent of graduates available for placement who obtain employment
directly or indirectly related to the field of study within two and chalf
months after the end ofhe reporting period.Rate calculated for 201245
graduates based upon Accrediting Council of Independ@®sitools and
Colleges Formula,
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3 Percent of graduates who passed applicable state or professional
licensing examinations after the completion of their studies, if applicable.

INSTITUIONAL LEARNINGJDCOMES
The University has the followirigstitutional Learning

Program Retention | Graduate | Licensure

Rate *1 Placement | Pass Rate *3
Rate *2

Bachelor of Sciencg 92% 100% Not

¢ Business Applicable

Administration

Associate of 50% Not Not

Science; Business Applicable | Applicable

Administration

Master of Science | 86% 80% Not

in Strategic Applicable

Leadership

Master ofBusiness | 92% 100% Not

Administration Applicable

Doctor of Business | 78% Not Not

Administration Applicable | Applicable

English as a Secon( 100% Not Not

Language Applicable | Applicable

Outcome djectives for all of its programs.

1.

Knowledge: Students will learn andapply the
theory and conceptselated to each course/subject
matter through practical application.
Communication skills: Students will demonstrate
their written and oral communication by writing
papers and speaking in an academic language.
Technical skillsStudents will use technology and
computers  for their research, homework
assignments, reading and for completing course
related practices.

Social and Etical skills: Students willearn how to
work together in teams and collaborate effectively
while practicing various roles and their social,
ethical responsibilities.

Critical Thinking and Problem Solving skills:
Students will apply critical thinking angroblem
solving techniques in each subject matter.
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ACADEMIC AND STUDE¥RVICES INFORMAY'10

/ a| QBIJECTIVES

EachCAL MIRAMA&udent is expected to attain proficiency
in a body of theoretical, historical, and practical knowledge
appropriate to his/her degree program objectives, and in the
area of emphasis within the selected academic program
Proficiency is demonstrated througimeasurable student
learning outcomes specified in the syllabus of each course fg
each degree program.

In CMU's degree programs, students are not only expecte
to master specific subjects but also to developicat and
analytical abilities together wih educational values that
contribute to the enrichment of the professional and
individual lives othe students.

The General Objectives fahe Academic Programs are

designed to:

A Allow the Online students to acquire an academic
degree at their ownconvenience and without
needing to attend a traditional classroom.

A Allowthe Resident and ibrid students to acquire
an academic degree within a structure that is
flexible and accommodating to their work and
family commitments

A Provide students the resoures, assistance and

support needed to complete their degree program

requirements.

A t NPY20GS Aalisfa&iénytiréugh sdpport
services provided by the faculty and staff as they|
complete their degree program.

A Provide students with ehigh-quality curriculum
that will enable them to become lifelong learners,
critical thinkers, and skilled problesolvers in
G2RIeQa 3t 20l t az20ASded

A Create an educational experience fte students
that is challenging, stimulating, and innovative
while developing professionaisith the latest and
most comprehensive information in their field of

study.
A tNRrY2GS GKS &atdzRSydaQ f
knowledge through research, high academic

standards, cuttingedge courses, and the latest use
of technological resources.

A Use theaGdzRSyiGaQ 1y2e¢fSR3
functioning of the professional field and
communities in which they live and work.

LEARNING OUTCOME GELINES
¢2 KSf L) I OriigsiBnza8d objectivesithe degree
programs at California Miramar University use the following

=

j

LearningOutcomeGuidelines:

A Students will successfully complete the courses
assigned to their academic degree.

A {GdRSy(iaQ
examinations and course assignments. Students must
also meet expected levels of performance in written
comprehensive examinations and tests throughout the
academic program.

A Students are encouraged to complete an @fdourse
survey for every coues

A Students are encouraged to complete an esfd
program evaluation at the time of graduation.

A Students in the undergraduate programs must
maintain an overall grade point average of at leas
2.0 on a 4.0 scale

A Students in the graduate programs must mainta
an overall grade point average of at [€&s0 on a
4.0.

A MBA students must successfully complete a Capstone
Project.

A DBA students must
Dissertation Project.

successfully complete a

LEARNING METHODS AND FACILITIES

Every course at California Miramar Unsity is delivered via
Hybrid, 100% on ground 100% online or distance
education/independent study All courses, regardless of
modality, begin on Monday of each weekLesson exams
and a final examination are included with each course of
study. Additionally, article reviews of current issues, case
studies, research projects, capstopmject, and quizzes are
also included. Every classroom is equipped with internet
access, an overhead projector, a whiteboard and PdB.
more information onthe various learning methods, please
contact the Office of Admissions at (858) 68B0Ext. 10or
admissions@calmu.edu

LEARNING VIA 100% ONE

The aline curriculum at California Miramar University is
delivered via an onlineLearning Minagement §stem

0 & [ appwered by Moodle.This format includes the

- seigfesstgr@lards §hik charaOtirighit deasQf-greuyd ad T
Hybrid learning methodsEvery student who registers
with the Uniersity fora 100% online course givenfull
access to the LMS and a#lgistered course materials
Within 48\hwuraN B gisBatiorti Kagh 100% onlingtudent
must login to the LMSweekly and complete all
assgnments required of the coursa ia timely manner.
Any student,who is not activelyparticipating through
the submission of assignments for more than 7 days, will
be considered for dismissal from the courseand
possibly, theUniversity. Although the student has full
access to theourse materialshe institution shallremain
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obligated to provide the other educational service#
agreedto provide,suchasresponsego student inquiries,
student and faculty interaction, and evaluation and
commenton lessonssubmitted by the student.

LEARNING RESOURCHETXTT

¢KS | yA Bedeht Séndcesd Departmentadvises
studentson how to access web and other learning resources
StudentServices cabe reached during office hours at 858
6533000 extension 19 or through email at
studentservices@amu.edu

THE LEARNING MANAGENT SYSTEMa [ a{ € 0
California Miramar Universityses Moodle as its Learning
Management System (LMS\loodleservesas an interactive

website with a number of features and activities designed tg
engage and promote collaborative, studergntered
learning. Prior to enrolling inany course, all studentsre

provided the Student Moodle Tutdal. This guide will
provide the student with the basic tools that he or shell

need to navigateMoodle courses. If the studentneeds

further assistance contacttudentservices@calmu.edfor

personal oneon-one training and support.

(RECOMMENDBDECHNICAREQUIREMENTS FOR
THEONLINE LEARNING MAGIEMENT SYSTEM
1 Screen Resolution: ®inimum resolution of 024 x
768. (No lower than 800 x 600)
1 Audio: Sound cardspeakersand microphoneor
headphonedor listeningand voice communication.
1 Web Camera: 640x480 resolution(Minimum) and
1280x720 resolution or higher(Recommended)
1 Internet @nnection
o Broadband, Fiber Optic or high speed
cellularinternet connectionrecommended
for courses with video
A DSL
Cable
Satellite
Fiber Optic
Cellular (4GTE)
1 Operating System:
o Windows 10, 8 or 7 are recommended.
Minimum: WindowsXP, Windows/ista.
0 Mac OSX10.7 Lion or better
o Linux(Many options. All are acceptable)
1 Desktop or Laptop Computers are recommended.
0 Minimum required isPentium: 1Ghz or
higher
1 Smartphones, Tablets and other Mobile Devices caf
be used for connection, howevernput for
assignments is limited, and therefore is not
recommended.

> > > >

1 Recommendedrowses : Chrome 48.0 or higher,
Firefox 44.@r higher, Internet Explorer 9 dnigher,
Mozilla Google Microsoft Edge 38 or higher, Safari
9.0 or higher, Opera 35.0 or higher.

1 Browser Settings:

0 Popup blocker should be disabled.
0 Accept Cookies (enabled to show the
Gy SeSail wWéchdehtzy 2 F
0 Jav&cript Support enabled
1 VideoConferencing
0 Zoom launcher application
A (requiresdownload)
0 Adobe Flash Player may be required
1 Recommended additional pltigs and file viewers
0 Microsoft office(Word/ PowerPoint/Excel)
o0 Open office(open source/free)
o Libre office (open source/free)
0 Adobepdf reader

GRADING

Grades and evaluations are based on the demonstrated
performance and level of academic knowledge gained during
a course CMU Faculty are required to provide constructive
feedback and grade atkessiorassignments for each course
and ener the grades into the Learning Management System
in a timely manner. Timelgeansthe faculty must grade all
assignments within five days (neveekends) of the receipt

of the lessons from the student but in no case later than the
Monday following the endf each week of clastg" day, 16"

day, etc.), for the entire -8veek SessionThe grading will
consist of letter grades of A through F with grade points as
indicated below. Additional elements of essays, problems,
projects and case studies will receive letter grades from the
faculty based on the grading rubric established by the
Univesity.

The grading scale is as follows:

A | 95100 points | C
A- | 90-94.9 points | G
B+ | 87-89.9 points | D+
B | 84-86.9 points | D
B- | 80-83.9 points | D-
C+ | 77-79.9 points | F

74-76.9 points
70-73.9 points
67-69.9 points
64-66.9 points
60-63.9 points
Below 59.9o0ints

GRADE POINT AVERAGE

I AGdRSY (G Q& AN RS LIRAY
the total number of points earned by the total credit hours
attempted. Grades and symbols used to record academic
progress are listed in the grading system table belGPA is
based on a maximum of 4.0. Grade points are assigned to all
grades as follows:
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STUDENT SERVICB4&RVIEW

Grade Grad®oints Grade Grade Points The Student Services Department provides a wide range of
A 4.00 D 1.00 services including maintaining student files, guiding students
A 3.67 D 0.67 through problems arising from schedules, course g&lac
B+ 3.33 F 0 enrollment, grades, assignments, and graduation
B 3.00 WF 0 requirements; assistance in accessing learning resources,
WITHDRAWL FA acquiring textbooks, processing grade challenges and leave
B 2.67 | INCOMPLETE of absence requests, scheduling mandated study hall,
monitoring student progress angderformance, processing
Ct 2.33 w WITHDRAWAL enrollment terminations, facilitating Disability Services
C 2.00 T TRANSFER ) . Lo
c 167 P IN PROGRESS arrangements, procgs.smg grievance . and _arb|trat|on
Dt 133 procedures and providing student housing guidance and

A specific grade is calculated on ttieal scores obtained in assistance.

each course. . . . .
International Student Services also assists in Student a

LATIN HONORS Exchange Visitor Program (SEVP) issues and VISA guidance.
The University uses the Latin Honors Distinctions outlined
below: COURSE TEXTBOOKS
GPA DISTINCTION Regardless of learninethod, all courses are instructed
3.50 TO 3.69 CumLaude (with honors) using a minimum ofone assignhed textbook per course.
3.70 to 3.89 Magna Cum Laude (with high honors) Students are generally successful in purchasing their own
3.90t04.00  Summa Cum Laude (with highest honors) used texbooks prior to starting a course; howevefor
students without access to bookstores via online or local, the
REQUIRED GRADE POANERAGE (BY PROGRAM dzy A OSNEAGE Yl & LJz2NOKI&as$S G(SEGo
Candidates for undergraduate degrees must maintain a 2.0 Textbooks will be purchased and sent to the student at cost,
GPAo be in good standing. Candidates for gradudegrees however a Textbook Administration Fee of $30.00 will be
must maintain a 3.0 GPt be in good standing. Failure to charged peshipment. Prior to purchasing textbooks, please
do so may result in academiwarning, probation or ensure the purchase ofthe correct edition with the
dismissal. appropriate year of publication. This information may be
found on the course syllabus or by contacting Student
LEARNING VIA HYBRID Services.

San Diego residents may opt to enroll the Hybrid
programs. Hybrid coursemre geared toward students who EXAMINATIONSND FINAL GRADES

prefer to combine both online and resident delivery systemg  Eah course requires the student to successfully complete
in order to take full advantage of the flexibility offered by | assignments based on the course learning outcomes to
both. Hybrid students attend class at CAL MIRAMAR one demonstrate comprehension of the course contentll

night per week, and comete the remainder of their grades for lesson testspurse assignmentsyrticle reviews
coursework online. These programs cover the same  written assignments, andxamswill be calculated in order to
curriculumas the 100% Online, @round and Distance RSGSNX¥AYS (KS addzRRSyiQa FAyl ¢
Education/Independentearning methods, and classes enroll

year round on a space available basis CHALLENGING A FINAL GRADE

There are two types of grade challenges a student may
LEARNING VIBISTANCE EDUCBN/INDEPENDANT submit. TheCourse Assignment Grade Challenge Form

STUDY (CAGCR)r the Grade Challenge Form (GCB{th forms

Student who pursue this option do not have access td are available through thedpartment of Student Services.
computers and complete their assignments via written 1 Course Assignment Grade Challenge Form (CAGCF)
correspondence. The student is allowed ample time tg LU Aa UKS audzRSyuQa NBallk
complete assignments and the all assignments will be graded with their faculty members throughout the session.

and returnedwithin two weeks (14 days) of receipt by the The CAGCHs to be used to dispute a coars
University. assignment gradevhile the course is in session.

Students should address all grade challengitisin
one week of the course assignment grade being
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posted to the Moodle gradebook. This CAGCF is
effective for disputing course assignment grades in
each couse sessionfog SS1 Q&4 2y S
If this form is submitted after week seven, the
form will not be processed and no grade change
will be considered for assignments due prior to
week eight. This form must be submitted to the
faculty member. The fadty member must process
the form prior to week eight of the current session
and indicate the approved/denied changes in
Moodle prior to posting final course grades. A copy
2F GKA& O2YLX SGSR F2NXY
final decision must be sent to th€hief Academic
Officer and the studentNo other assignments will
be considered for grade challenge after Sunday o
week seven.

1 Grade Challenge Form (GCF)
This form must be submitted within 30 days of the
date the final grade was issued. This form nfirst
be sent to the Faculty membewho taught the
course. The student must provide evidence to
support the grade challenge. This evidence doul
include but is not limited toemails referencing the
assignment in question, screen shots of an issue
text messages, written corregmdence, or Moodle
information. This form is used to dispute week
eight assignment grades and the final course grade]

I &aGdzRSy G YI @&
have substantive evidence provinghat an error ocurred.

All substantive evidence must be submitted to the Registra
within 30 days of the date the final grade was issued. Th¢
completed Grade Challenge Form and any evidence will be
reviewed by the University Executive CommitteeThe
student may be asketb meet with theUniversity Executive
Committee A final decision of theUniversity Executive
Committeewill be made within 14 days of theceipt of the
GCEF All decisions of theUniversity Executive Committee
are final.

A%

STUDENT FEEDBACK

Upon completiorof each couwse and again at the end of the
degree program, students are asked to completeCAL
MIRAMARsurvey. These assessments offer the student a
opportunity to provide feedback to the University in regards
to courses, instructors, services and othissues raised
RdzZNAy3I GKS addzRSyidQa
University relies on this important student feedback to
continuously assess and improtiee courses, curriculum
development, instruction, delivery method, coers
sequencing and senficd (i 2 studentsQ a

OKIFftSy3asS | Tt

02 dzN&|S

COURSE CREDITS ABMELETION OF INDINJAL
COURSES

0 KNE ggghKcods® €onsls® of eight major learning units called
Lessons, and each major Lesson consists of reading
Each course can be

assignments and textbook chapters.
completed in appraimately eightweeks. Each course of
study has been assignethree-semester units of credit
except for the doctoral dissertation coursevhich are
assigned four semester credits

COURSE NUMBERING INEHONS

6 Ml SurseskaBAL MIRAMIZR & fumb¥redvadedriidg & the

following numbering system:10002999 lower level
undergraduate  courses, 308M99  upper level
undergraduate course§000-6999 for mastetevel courses
and 70068000for doctoral level coursesRoman numerals
(1, NIl, etc.) &er course title indicate segments of a multi
course sequence.

MAXIMUM PROGRAM LENG

A student must complete the entire program within ene
and-a-half times of the program length. In order to complete
a program within the average program length, the statle
must be enrolledfull-time in two or more coursesper
sixteenweek student semester To achieve satisfctory
progress, a student musbmplete the program in the length
of time indicated below:

Degree Program Average Maximum

Ddzf G & YSYo S NmograrR S OpRioyrany = | A T
Length Length

Associate of Science | 28 months 42 months

Degree Program

Bachelor of Science 60 months 90 months

Programs

Master of Business 28 months 42 months

Administration

Master of Science 28 months 42 months

Program

Doctor of Business 44 months 66 months

Administration

The percentage of credit hours successfully completed must
equal a minimum of twothirds (67% of the credit hours
attempted in order to maintain Satisfactory Academic
Progresswith the UniversityQ& Y I EAYdzy GAYS

T

TITLE IV STUDENDAN FULTIME REQUIREMEN
LPENDAN FULTINE REQUIREVENT \

E paﬁié‘ipa%gsem the Tit{e I an program and
CKS ! YAGSNERAGEQA LRfAOS
compliance with accreditation, Federal Title IV Financial Aid
and BPPE guidelindé.a student obtains a lan to pay for
an educational program, the student will have to repay the
full amount of the loan plus interest, less the amount of any
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refund of the moneys not paid from federal financial aid
funds. CMU enrolls students ieightweeksessios and the
very first session the studenattends will start their
academic semestand your academic year. Your academic
semester consists of two consecutieghtweeksessions.

Each student at CMU may have their own unique 16
consecutive week semestaronfiguration. For example, if a

student enrolls and begins classes in the Summer Il sessio
their semester will consist of the Summer Il and Fall

consecutive sessions. If a student enrolls and begins classes

in the Summer | session, their semesteil wonsist of the
Summer | and Summer |l sessions.

Title IV requires mundergraduate student take a minimum
of 12 semester credits peatixteenweek semester to qualify
for full-time financial aid.
1 Undergraduate studentsnust take a minimum of
12 semestr credits per theisixteenweek student
semester to qualify fofull-time financial aid. For

example: Undergraduate students taking 2 classe$

of 3 semester hours each session for two

consecutive sessions meet the 12 semester credit$

requirement and mayualify for 100% of financial
aid. Students who take less than 2 classes pe
session for their two consecutive sessions may
qualify for only 50% of financial aidFailure to
maintain academic progress in cooséive sessions
will affect thefinancial aidaward.

1 Graduate studentsmust take a minimum osix
semestercredits per theisixteenweeksemester to
qualify for full-time financial aid. For exaple:
Graduate students taking one class diree-
semesterhours for two consecutive sessions meet
the 6 senester credits requirement and may qualify
for 100% of financial aid. Failure to maintain
academic progress in cormdive sessions will
affect the financial aid awardPlease Note: A
student will no longer be eligible for Title IV federal
financial aidonce he/she has received aid for the
total number of credit hours in the degree program.
(Example: 120 credit hour for bachelor degree and
39 credit hours for master degree program.)

COURSES TAKENOU9SID { ¢ | 59 bHEDQ{
DEGREE PROGRAM ORMNONDEGREE BASIS
Regular tuition will be assessed for each course a studer
voluntarily elects to complete that is not required in a
aidzRSy i Qa RSANES LIN2 3 NJ Y
complete his/her coursework and graduation requirements.
Additional credts will be added to t§ & ( dzZRSy (i g
GNF yAONRLIG YR (GKS &adGdzRRSyd
[ 2YLX SGA2y ¢ F2N SI C R R
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MAKEUP WORK
Make up work is handled by faculty members on a case by
case basis.

LEAVE OF ABSENCE

The purpose of thisleave of absencgLOA) policy at
California Miramar University (CMU) is to provide students
with an opportunity to have a break in enroliment for an
extended period of time. This gap period in enroliment may
not be lorger than120 calendar dayg.he LOA period allows
students to remain active during the without withdrawing or
affecting Satisfetory Academic Progress (SAP).

The Registrar @horizes LOArequestsunder the following
circumstances:

1 The student must provide a signed written request
for an LOA on the CMI3tatus Change Request
Form Under the Authority of the Higher Education
Relief Opportunities for Student Act a verbal
request may be granted an LOA in case of
exceptional circumstance

9 Under no circumstances may a LOA excé&2@
days in a 12month period.

1 No additional charges will be incurred during an
approved LOA

1 ¢KS adGdzRRSyidQa
the session.

Failure to return on the specified date will result in a break in
registration and the student must reapply to the University.
A student who fails to return on the date specified on the

LOA Request form will be withdrawn from the program. For
a student with a Federal Direct Loan, who does not return on

their schedule LOA date, the loan grace period will begin on
the last date of activity prior to the approved LOA.

There are variougy/pes of Leave of Absence:

Approval for any Leave of Absence requires at8s Change
Request form. This can be obtained from the University
Registrar

59/ [ ! w

1) Planned Educational Leave of Absence:
A student requesting this type of leavmust provide a
written explanation as to why a Planned Educational Leave

performance. The student must be in good acadeanic
firareigl stahding fin order for this leave to be granted.
GKId Aa
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2) llinessLeave of Absence

A student requesting this type of leave must provide a
personal statement and medical documentation.

3) FamilyLeave of Absence

A student requesting this type of leave must provide a
personal statement and proof of the death of an imaete
family member or proof of a medical emergency involving arj
immediate family member.

4) Personal Hardshipeave of Absence

A student requesting this type of leave must provide a
personal statement and proof of the hardship (eviction
notice, overduebills, job relocation notification, or other.)

5) Military Leave of Absence:

A student requesting this type of leave must provide a
personal statement and a copy of the military orders.

6) Leave of Absencextension:

Sudents may request an extension foee their scheduled
return date, as needed. New return date must approved
by Registraand be the first day of the extended session.

7) International Visa Student Leave of Absence:

The rues and regulations governing a Leave b§énce for
an internatbnal VISA students are complex Students
seeking alLeave of Absence must consult with and gain
preapproval fromthe Desighated School Official prior to
submitting the form to the Registrar. Requests for this type
of leave must occur 3 weeks prior to thession start date.

VACATION POLICY: INTERNATIONAL STUDENTS (
International studentstudying at CMU on a student Visa are
allowed to take vacation dp after they have completed
complete academic yeatwo full semestes or four eight
week sessiongdt CMU.If students have transferred in from
another U.S. university, thescademic yeaincludes the time
spent in official classes at the previous institutiéwditional
vacation periods are available after completing the second
and third full academigears.

International studentsmay take vacation for eithean 8-
week session or a Weeek semester. All vacation requests
must be submitted to CMU through the Status Change
Request Form. Failure to return on the indicated return date
may result indismisal from the UniversityStudents seeking

a Vacation must consult with and gain preapproval from the
Designated School Official prior to submitting the form to the|
Registrar. Requests for vacation must request it at least
weeks prior to the session stagtte.

CHANGE IN PROGRAMS&HEKING TO EARN
ADDITIONAL CREDENTIA

If a student changes academic programs, the credits from th
prior program will be counted in attempted and earned
credits. If the student does not meet the minimum SAP
requirements, the student may appeal on the basis of 3
change in program and requestatonly credits applicable

1%

to the new program be included in the calculation of
cumulative GPA, completion rate, and maximum time frame.

STUDENTS PURSUINGEEOND
DEGREE/CREDENTIAL

Credits hours attempted and/or completed toward a prior
degree will be inluded in the measures of completion rate
and maximum time framealong with any transfer credits.
The student may appeal to exclude credits not applicable to
second degree.

STUDENTS PURSINGEAGND EMPHASIS
Students wishing to pursue a secamea ofemphasiswithin
their degree progranmust maintaincontinuous enrollment
(i.e. there cannot be a break in the studé@enrolimenj.

A student canearn a degree with a maximum of twareas
of emphasis.

REPEATING A COURSE

Undergraduate Students

Undergraduate students must earn a cumulative GPA of 2.0

or higher on a 4.0 scaldJndergraduate students must
NBLISHEG O2d2NESa Ay 6KAOK (KSe@
from which they have withdrawn. S e e t he OREP|
ATTEMPT MAXI MUMSd this eatalog for

details. Students will be charged the regular tuition fees for

DNL&ach course they repeat.

Graduate Students
Graduate students must earn a cumulative GPA of 3.0 or

higher on a 4.0 scale on all courses that carry a graduate
credit Graduate students must repeat courses in which
iKSe KIS NBOSAOGSR Fy acé¢ 3INI
withdrawn. See i KS aw9t 9! ¢ ! ¢¢9at ¢
section of this catalog for details Students will be charged

the regular tuition fees for each course they repeat.

REPEATING COURSEO RAISE THE GPA

Repeating a course to raise a passing grade is known as the
secondgrade option. The new grade will replace the old
grade for grade point average calculatjdyut the old grade
will remain o the transcript along with the new grade.
Students will be charged the regulauition fees for each
courserepeated. Students who are on Financial Aid may be
eligible to have the course paid for throudtinancial Aid
fundingfor an undergraduate course which they received

a grade of €or lower orfor a graduate course in which they
received a grade of-Br lower.

REPEAT ATTEMPT MAKIWIS
Regardless of the reason for repeating a course (mandatory
40



or elective)a course may only be repeated one tiniEhe
maximum permissible repeats allowed per program are
outlined below

Undergraduate students will not be allowed to repeat more
than five courses for reasons of failure aifor in an attempt

to raise GPA during their degree programif an
undergraduate student has transfer credits of more than
10% of their total degree program requirements, the
maximum number or courses that can be repeated may be
lowered accordinglyAll such determinations will be made by
the Dean.

Master studentswill not be allowed to repeat more than 2
courses during their degree program.

Doctorate studentswill not be allowed to repeat more than
3 courses during their degree program.

ACADEMIC DISHONESTY

Academic dishonesty refers the intentional misuse of
guantitative or qualitative data and to writings and
intellectual property produced bythe work of others that
has not been given the appropriate recognition. This
includes the submission of any assignments, quizzes, (
SEIFYAYLFGA2ya GKIG NBLNB&aSYI
Intellectual property producedby the work of others that
has been given appropriake recognition by citing and
footnotes, is allowed. Additionally, the resubmission of
2ySQa LINA2NJ | OFRSYAO 62NJ
course faculty member constitutes sglfagiarism, which is
considered academic dishonesty

PLAGIARISM

Plagiarismis the act ofpresenting someoneelseQideas or
work as 2 y S éwl. Plagiarismalso includes copying
verbatim or rephrasingideasof others without properly
acknowledginghe source by author, date, and published
medium. Students need to takegreat careto distinguish
their own ideasand languagefrom information acquired
from other sources. @&urces include all published
primary and seconday materials, electronic media,
unpublished materialsand information and ideasgained
through other people. The resubmissionof 2 Y Spficr
academic work without the permission of the course
instructorwill be consideredselfplagiarism.This includes
both draft and final versiors of a paper, an assignmenor
a project. See the American Psychological Association
Manual Version &or instructions on how to properly cite
information.

h

SANCTIONS FOR ACADEMIC DISHOWHNSBTY
STUDENMISCONDUCT
A sanction is a disciplinay action that may be issuedby
facultyor the Universitydue to alearner committing anact
of academic dishonesy or personal misconductDisciplinay
consequencesmay includebut are not limited to one or
more of the following:

1 non-acceptanceof submitted coursework
failinggrade on anassignment
lower gradein a course
failinggradein a course
written warning
suspensionfrom the Universiy
removalfrom the program
administrativewithdrawal, dismissabr removafrom
the Universiy
cancellation of previouslyawarded coursecredits
or degrees
California MiramarUniversityreseves the right to issue
sanctionson a caseby- casebasis.

=A =4 =8 4 -4 -8

f

[ a; Q{ 9!'w[, 2!wbLbD {,{¢9a
To Increase student academic succesghaprograms the
University has implemented dgarly Warningprotocol that

helps to reveal possible academic challenges as quickly as
possible. Thigkarly Warningmechanism consists of the
folloyriggelgn®mdsa g2 NJ = odzi @2dzNJ 246y @

21-DAY POLICY FORWEIRST SESSION SHNDS
'GGSYRFYOS YR tFNIGAOALN GAZ2Y

& Arésporsihility. (TheSe factiSs\ave eved hopeympartant far K S

new students who begin their studies at CMUhd 21-Day
Policy for New First Session Students assures a successful
start to the First Session at the University and helps identify
students who may have initial challenges in adapting an
effective academic routine.

Although this 22Day Policy ismportant for new students

first entering CMU, the monitoring and Reports outlined

below will continue after the initial 2tdays for all stuénts

for the entirety of each 8wveek Session. This monitoring
LINEOSaa gAftft KSELI I aadauBe SI OF
progress and aid in both short and long term academic
success.

By day 7 in the session:

1) Students complete the First Day Assignment and
begin to work on and complete all other first week
assignments as outlined in Moodle and by the
Faculty.
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2)

By day 8 in the session:

The Faculty must enter attendance and
participation weekly in CampusVue, no later than
the following Monday. This attendance and
participation will be monitored for each entire- 8

week Session.

1)

2)

3)

4)

By day 9 in the session:

The Faculty must grade all assignmewtsekly no
later than the Monday following each week of class
(8" day, 16" day, etc.), for the entire8-week
Session.

Each Monday, after all assignments are graded pef
step 1 above, Faculty must review the gradebook
and contact any student, who has nstibmitted
any outstanding assignments or who has not
attended class by using the email feature in Moodle.
This email shall also notify the students that they
will be required to attend a Mandated Study Hall
that will be scheduled in the next 24 to 48urs by

Student Services. The Faculty member shall send|a

copy of all such Moodle emails to the Director of
Student Services.

Faculty, who grant an extension for an assignment
must immediately inform theDirector of Student
Servicesand the Moodle Adminstrator (MA), so
adequate reporting can be done.

The Moodle Admistrator will generate a
Participaton Report on Wednesdaf each veek of
the Session. The Repowill be sent to the
Department of Student Servicesntérnational
Student Services,Teachig Assistants and, if
students aréAthletes,the report shall be sent to the
Athletic Director and the@ppropriate coaches. The
Reportwill indicate which students are achieving
passing grades and which students are actively
attending and participatingitheir courses.

1)

The Director of Student Services calls each student

not actively attending or participating in their
education as reported by the Moodle
' RYAYAAGNT G2NDRa 6SS{¢te
the student of their acadein situation and the
steps necessary to correct any deficiencies including
attending mandatory study hallThis includes a

mandated study hall outlined below. The details of
the call are entered as an official part of each
Aa0dzRSy 1 Qa NB O2 Nk Dieytor bfl

Student Services also generates an official email t

2)

3)

4)

5)

6)

iKS a0 dzRSy i
attendance/participation policy.
Students who are missing attendance and/or
required course work listed on the weekly Reports
will be required to attend a mandated study hall
monitored by a Teaching Assistant effective
immediately. Students wilbe required to attend

the study hall until they are in full compliance with
attendance, assignment completion and minimum
grades requiremens.

Teaching Assistants will monitor all such mandated
students throughout the week amarovide updates

to Student Services, Coaches and the Faculty as to
study hall attendance and completion of
outstanding assignments.

In addition to the mandated studyalti, Athletes,
who are not maintaining passing grades or who
have missing assignments, will be subject to the
'y A @S NNB Pl Policy. This Policy limits
student Athletes from participating in various
games and other team related activities while not
meeting the minimum academic performance
standards outlined above.

If the student does not complete the missing
assignment(s) within 48 hours, they will be in
danger of being dropped from the course and/or
dismissed from the University.

Students begino work on and complete all second
week class assignments as outlined in Moodle and
by the Faculty.

NB3IIF NRAY3

By day 14 in the session:

1.

Students who have not actively attended and
participated in their courses for 14 consecutive
days, will be dismissed from the Warsity.

By day 17 in the session:

1

Following the procedure outlined on day 8 above,
after reviewing the grades posted by the Faculty for
week 2 and noting any assignment extensions
granted, the Moodle Administrator will generate

w S LJ2 NEeprts RrégRess ORepdrt gfaged) 2 Hdd a a

Participation Report (Missing Assignments)] on
Tuesday (17 day. Again, the Reports will be sent
to the Department of Student Services,
International Student Serviceand, if students are
Athletes, thereport shall be sent to the appropriat

Y LJdz& + dzSabhes. The Reports will indicate which students

are achieving passing grades and which students are
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actively attending and participating in their courses.
The Moodle Administrator will indicate all
extensions granted by Faculty on the Participation
Report.

Students who are missing attendance and/or
required course work listed on the weekly Reports
will be required to attend a mandated study hall
monitored by a Teaching Assistant. Students will
be required to attend the study hall until they are

in full compliance with attendance, assignment
completion and minimum grades requirements.
Teaching Assistants will monitor all such mandated
students throughout the week amarovide updates
to Student Services, Coaches and the Faculty as td
study hall attendance and completion of
outstanding assignments.

A formal letter will be generated by the Registrar
and sent to all students, who have not fully
participated in their eduation or who are not
achieving passing grades.

2)

3)

4)

By day 21 in the session:

New students, who have not actively attended and
participated in their courses or who have not maintained
passing grades or submitted all missing assignments,
outlined above, wilbe formally dropped from the course(s)
and dismissed from the University as a rstart. NO tuition
will be chargedif a student is determined to be a nen
start.

In addition, the University has initiated several elements
that apply to all students after their firstsession with the
Universityi KIF & KIF @S 0SSy Ay idS3aNd
Satisfactory Academic Progress (SAP) protocol. Althoug
students have a financial aid 58P peod that covers a full
sixteenweek €mester, the University has implemented a
Letter of Concern Status. This Letter of Concern is sent {
students who are not meeting either the qualitative or
quantitative requirements of SAR{tS NJ (G KS | Yy A @
eight-week session has been compésl. Students are
officially placed on a Letter of Concern Status with the]

[

IS

h

(0]

i

University and a copy of the Letter of Concern is sent to the
aidzRSyiQa OdaNNByd FIF OdzZ Gex
ALRNI&ax + O02L Aa aSyd hete GK
Director. This notification alerts everyone that the student is
struggling and needs monitoring, encouragement and
assistance in fulfilling their academic obligations.

Y
S

Possible outcomefor a student experiencing difficulty

are a mandated study Ha individual or group tutoring,
change in the course delivery method (i.e. from anlioe
delivery to a hybrid or on ground delivery), and, if the
student is a sports student, reduction or ineligibility in
related sports activities until the student gogressing in a
satisfactory manner.

Upon receipt of the Letter of Concern, the student will be
required to submit anindividual Academic Support Plan
(IASP)developed in association with the Campus Dean
and/or Registrar. The IASP is a detailed plan drow the
student can organize his schedule, seek additional
academic assistance and create a detailed plan about how
to create dedicated time for study and homework each
week.

The student will receive the IASP document via email
through the secure DocuSig system utilized by the
University. If the student is a student athlete, the Athletic
5ANBOG2NI YR (KS addzRSyidQa
student was sent an IASP. If the student is an international
student, international admissions will receivehig
notification.

O:

The student has 7 days from the date of receipt to return the
$RP tq theUnivergity BegistryrsFgglargtg gofpriets an IASP
within the 7-day timeframe will result in a academic hold.

Under an academic hold, the studebe not allowed to
NEIAAGSNI F2NJ G6KS ySEG aSaarzy
student athlete, the Athletic Director will be notified and the
student will be ineligible to participate in any sports related

5 N.ACkivitigs grgil the JARRag;been completed
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SATISFACTORY ACABERNROGREBSDFINANCIAL AID SAFRCTORY

ACADEMIC PROGRESS

TheUniwersity is required to establishpublish, and apply reasonable standards for measuring whether students
are maintaining Satisbctory Academic Rogress (SAPn their education programs. SAP includes domestic and
international students. Those domestic students receivingrfadinancial aid (Tite IV funds), students must
maintain Financial Aid - Satisfadory Academic Progress (FASAP) which iimost aspects is the same as the
' YAOGSNEAGEQE {!t NBIdZANBYSyGao

SAP and FSAP policies are subijt to change to comply with administrative and regulatory requirements.
Questions egarding this SAP policy should be addressed to @ffice of the Registraand FASAP questions
should beaddressed to the Director of Financial Aid.

SATISFACTORY ACADEMIC PROGRESS (SAP) DEFINITIONS
All students must meet the minimum standards of academic achievement and successful course completion while enrolled
CaliforniaMiramar University. Satisfactory Academic Progress is the same for all students.

1

]

==

l

44

I sassiod A @ightlwegek period of instruction for which the student receives a final grade that is recorded on a
a0dzZRSYy Q&8 GNI¥ yAONRLIGL F2NJ I LI NI AOdzZtE I NJ O2dzZNES® { (G dzRS
end of each session.

I Rd& &hall be @fined as one of seven days contained in each calendar week.

| sémesteé G /FEATFT2NYAL aANI YINI | YADBSNEAGE Owegkisdssiansiof 2 F
instruction).

AGdaildzRSy (i o88SVNEHG SNE (1 KS T ArbthAdaderRit sessi@nfandHastsifér dzi SoyfsécOtive ettt
week sessionssixteenweeks).

| yacademicyesd O2yarada 2F (G662 aAEGSSyconseBuive stidénysermest&dNEour,O 2
eightweeksessions).

Thed21 Day Policy for FirSession Studenis Asdrieslofreports run every week for the first 21 daysf a new
SYNERf f Y S gightweek dessibriiwith €MU For Financial Aid, aew enroliment is not officially considered a
student at CMU until they have attended their fidass in the first week of their initial session. New enrollments must
attend class and complete all assignmentshia firstthree weeks of the sessidna 2 dzi t A Yy SR R¥dayi K S
policy mentionedabove. If the attendance and course completi requirements are not met, new enrollments are not
eligible for financial aid disbursemergeadd S RA & YA 8 & SR T NR Y -&liK Ndhyéh @ifod Eharged |
if a student is determined to be a nostart.

AGLYRAGARdZ £ ! OlFyR SN détadiidiplanNgi hotv the student can organize his/her schedule, seek
additional academic assistance, and create a detailed plan about when to dedicate time for study and homework each wet
The student will receive the IASP document via iéthaough the secure DocuSign system utilized by the University.

& itle IV eligiblS éneans a student is eligible to receiF@ancial Aid despite their FRAP status.

I Fdll time Financial Al & i Gdzd NBIjdZANB& | &a0dzRSyd G 1S sikikeh YAYA
weekstudent semester outlined below:

0 Undergraduate studentamust take a minimum of twelvsemestercredits per theirsixteenweek student
semester to qualify for fuilme financial aid. For exampldndergraduate students taking two classes of three
credit hours each session for two consecuteightweek sessions meet the twelveredit hourrequirement
and may qualify for 100% of financial aid. Undergraduate stugiehip take less thatwo classes per session
for their two consecutive sessions may qualify for only 50% of financial aid.

0 Graduate studentsmust take a minimum of @redit hoursper their sixteenweek semester to qualify for
fulltime financial aid. Foexample: Graduatetgdents taking one class of three creddurs for two consecutive
eightweek sessions mesthe 6c¢redit hourrequirement and may qualify for 100% of financial a&taduate
students have no option for taking fewer courses per studarhester.

Iyl @I RS Y Addcus @HerRagstudent does not complete required documentation in a timely maSnederts placed
on academic hold will not be able to register for the next sessbn@courses. If the studert is an athlete, the Athletic
Director will be notified and the student will be ineligible for practice and games.




DETERMINING A STUBEN{ { ! t-SAPBATU !

A stucey (i SR satus is determined by the Office of the Registrar for students not receiving financial aid. For
purposes ofinancial aid eligibility (FASAR is detemined by the Director of Financial AiGAP and F8ARare applied
consisently to all ategories of sudents (.g. part-time, fulitime, undergraduate, and graduatg¢ and aaoss all
academic programs. SAP and FSAP arealculated at the end of every student semester foall students. SAP and
FASAPare bagd on two masurements, aqualitative (CumulativeGRA (CGPA)measure and a quantitative
(progressto completion) measure.

The following SAP andrASAPstatusesare used: Letter of Concern Satishaory, Warning, Suspensia, and
Probation.

1 SATISFACTORY STATRUSudent who is reeting both the qualitative and quantitative requirements
will havea Satishdory Status of SAP and/&/ASAPstatus. For FASAP, this SatisfactoryaBus is Ttle IV
eligible.

1 LETTER OF CONCERATBE¥:Sudent whowas previoudly in a Satisdctory Status and who is now not
meeting either the qualitative or quantitative requirementafter an eightweek sessionbut prior to the full
sixteenrweek student semester The student will need to submit dndividual Academic Support Plan
(IASP developed in association with the Campus Dean and/or RegiStrarstudent must complete the IASP
within 7 days of receipt in order to avoid placementacademic hold.

17 WARNING STATUStudent who was previously in a Satisfactory Status and who is now not meeting
either the qualitative or quantitative requiremerdfter the full sixteenweek student semester The
student will need to submit amdividual Academic Support Plan (IRgdeveloped in association with the
Campus Dean and/or Registrahe student must complete the IASP within 7 days of receipt in ordevaal
placement oracademic hold. For FASAP, Warning statusTétle IV eligible

1 SUSPENSION STATWStudent who was previsly in a Warning Status and after one semester is not
meeting either the qualitative or quantitative ggirements for SABnd/or FASAP. All stients placed on
this status maywrite an agpeal to the University Executiv@ommittee citing mitigating circumstances
(other than an academic disputeyhich impaired their ability to meet SAP and/or-BAP standards. The
University ExecutiveCommittee mustreceive the appeal no more thamvo weeks from the day the
student received the notification of Suspension status from the University. Students have the opportunity
to appeal a suspension statese-time at each career level (i.e. undergraduate, graduafey. FASAP,
Suspension Status et Title IV eligible.

PROBATION STATUSstudent who was previously in a Suspension Status and who was approved for an appeal citing
mitigating circumstances is plked on a Prob#ion Status from the University, OR a student who was previously on Academic
Warning Status and has shown significant improvement, but has not obtained the required CB®Atudent will need to
submit anindividual Academic Support PlanASP)Xeveloped in association with the Campus Dean and/or RegiJtnar.
student must complete the IASP withfndaysof receipt in order to avoid placement on academic hdidr FASAP, Probation
Statusis Title IV eligible.

SUSPENSION STATURIIREES:
Non-Title IV students:Appeal letters must be submitted to the University Reqistriithe appeal is granted, the student
will be placed on Academic Probatiandwill be able to continue taking courses at the University. If the appeal is denied
or the student does not file an appeahe student will be dismissed from the University.
o Title IV students Appeal letters must be submitted to the Director of Financial Aidhe appeal is
granted, the student will be placed on Academic Probation aiilbe able to continue taking courses
at the University. If the appeal is deniaat the student does not file an appeahe student will be
dismissed from the University. However, Title IV students may request a ruling bynhersity
Executive Comrttee that would allow the student to continue their studies at the University for one
FRRAGAZ2YIFE &dA0GddzRSyid &aSYSAGSNW ¢KAa FRRAGAZ2YIE [ al
expense. Title IV students might seek this option in an effort toeaehFASAP Satisfactory Status and
in order to regain their Title IV eligibility.
o Appeal of an AcademicuSpension is allowedf the student hasthe following: Undergraduate students:
1.5 CGPA,; Graduate students 2.5 CGP&udents who do not meet these thresholdwwill automatically
be dismissed from CMU without appeal.
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The flowchart below provides an explanation of the current SAP and Fnancial Aid SAP (FASAB statuses
DO YOU MEET SARSAP REQUIREMEN®S® Y E Sem)p -

NO

YouDIDmeet the GPA

_ > | requirementsatter one 8
l week session.

YouDID NOTmeet the GPA
requirements afterone 8

week session.
l YouDID
YouDID NOTmeet the GPA meet the
requirements, but youDID required
PGS WETIIE STEE l show significant GPA after
improvement in your GPA one
l after one semester. semester

l

YouDID NOTneet the GPA

requirementsORshow
significant improvement Academic Probation

after one semester.
Status

l [

Appeal was granted

' 4
Title IV students approved for caglay option
will remain on Academic Suspension Status

Academic Dismissal

——)

Appeal was denied or you
did not file an appeal
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GOMPONENTS OF THE SAP ANB/ FASAPPOLLCY

1. QUALITATIVE COMRENT

Thequalitative comporent of SAP and/oFASAPrequires aminimum cumulativegrade point average (CGPA) tathe end of
each academic student semester(two eightweeksessions).

Undergraduate students must achievea 2.0 GGPA,and gaduate studentsmust achieve a 3.0 CGPA.All grades,
including transfer grades from other institutionsarned at a given career level (undergraduate, graduate) are
included inthe caculation), even if the grade was for acoursein whichTitle IV fundswere not received.

Thetable below provides an explanation ofthe qualitative component(CGPAj)equirement andthe timing of the
SAP and/or FASAP dculation:

Level CGPA Timingof Galculation

Undergraduate 2.00 Calculated after each session and
student semester

Graduate 3.00 Calculated after each session and
student semester

2. QUANTITATIVE COMPONE

Thequantitative component measures therate of progresstoward the degree, based onhow many credits were
successfully completed out ofall creditsattempted. Asuccessfulattemptis defined asacoursein which a @ssng
grade is erned. All dher grades earned are unsiccessfulattempts.

All credits attempted at agivencareer level (i.e,, undergraduate, graduate) are incluced inthe cdculation, even

if the attempted credit/coursewas notfunded usingTitle V.

Attempted credits cansist of courses in wheh agrade of A,B, C, DF, |, T orWFisearned. Attemptedcredits do not
consist ofcourses in whch astatus of W oiPis nded on the tansaipt.

Undergraduate and graduate students receiving financial aid must successiully complete 67%of all attempted
credits each semesterof attendance. In addition, students are allotted a maximum time frame of 150% of a
program@ length (measured in aedit hours) in which to complete a program of study. If students are unable to
complete their programs of study within this ime frame, those students on federal financial aid widl longer be
eligible for Title IV funds.

TABLE SHOWING SAPAMUM TIMBFRAMES

Program Semester SAP Maximum Program Time
Credits (150% of Completion time)
In Academic Yearg8 weeks= 1 yeaj

Associate Degree 60 credits 3 Academic Years

Bachelor Degree 120 credits 6 Academic Years

al a0 SNDna 5 S3aANXK 39credits 2.44 Academic Years

Doctorate Degret 66 credits 7.8 Academic Years

*Does not qualify for

Federal Financial Aid
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TREATMENT OFSHEEQHCGRADES

INCOMPLETE GRADES (1)
Incomplete grades are included in boththe qualitative and quantitative measurements andistreated as afailing F
grade. Incompletes grades may be assigned for a maximum of two weAkstudent must have completed 80%
of the coursework to be considered for an extension and will have a maximum of two weeks to submit outstanding
assignments. If the coursework is @mpleted, then the student eceves thegrade earned. If not, the 6 grade
becomes mgrmanent.

TRANSHERCRBDITS (T)
/ NERAGA FNRBY (GNIyaTFTSNI O2dzNESa I NBE OiSAROadztrédiisSiempted anld credis dzf
earned. Grades for credits transferred in fromany pps$ O2 Yy R NB Ay adAdGdziazy gAff 065 N
andwily 2 G | FFSOG GKS addzRSydQa /Dt! o {GdzRSyla o6K2 NBOSAD:
and B grade for graduate), in any course within their program may repeat that course. Hoifvav&udent receives a grade
of F, they mat repeat the course and gain a passing grade. All grades, including F and repeat grades will be included on
transcript. For military personnel and Veterans, the University will maintain a written record of the previous education an
training of alleligiblepersons. This record and the Degree Program ADdi {ill clearly detail what academic credit has been
granted and show exact semester credit hours that have been accepted toward the degree pr8guaents who transfer
creditsare allotted amaximum time frame of 150% of a program@ length (measured in aedit hours) in which to complete
aprogramofstudy. { SS a¢! . [ 9 {1 h2LbR9{!ICw!@al9{lfa! & 2@IS

REPEATED COURSES ANERADES
For repeated courses andyades, thed (i dzR S ghér Qate ekrded in the repeated courseis included in the
qualitative cadculation for the CGPAAIl courses attempted are included in the gantitative cdculation. Sudents
may repeat a coursea limited numkber of times,as desribed inthe California Miramatniversity Gitalogunderé
RepeatingA Cour®.€

FAILING GRADES
Grades of WF, andFare included in boththe qualitative and quantitative measurements.

WITHDRAWALS
Theeffedt of ad (i dzR ithdrawal from aclassupon a&d (i dzR S y sta@ud degerids upon wiether the student
withdrew before or after the Course Drop DateTheCourse Drop Dattor each term is thefourth Monday of the
academicterm.

1. When astudent withdrawsfrom a course prior to the date to withdraw without academic penalty, the
& ( dzR SansuiptireflattiNa dWe indicating that a class tas been dropped. W@ ae not factored into a
& (i dzR Acgdén&PAand are not agrade. A student who drops aclassafter the date to withdraw without
academic penalty receivesagrade of WF. If ad (i dzR Sa/idiript &efledts a Wbecause thestudent withdrew
prior to the Course Drop Datehen the Wwill not befadtored into SAP and/or FSAPR In thiscase, it is
excludedfrom both the quantitative and qualitative caculations.

2. If astudentwithdrawson or after the Course Drop Datéhen theW isincluded inboth the quantitative
and gualitative cdculationsbecause it was givenafter the Course Drop Date.

3. Ifastudentearns agrade of WF, theWFisincluded in bah the quantitative and qualitative caculations.
After the Course Drop Date, W and WFare treated the samefor purposes of SAP and/or FBAPto
ensurecompliance with federal regulations.

W, AND PTRANSCRIPT ENTRIES
Explanations on a@ransaipt suchaa  afér dropped courses, ordlP for courses in wheh agrade is In Progress and
therefore not posted, are not grades for SAP and/or FASAPpurposes. W andlP are not included ineither the
gualitative or quantitative measurements.

48



UNDERGRADUATE COURES FEQUIRED FORA GRAIJATEPROGRAM AS APREREQUISITE
Undergraduate coursework that is required for agraduate program is notfactored into either the quantitative orthe
qualitative cdculation. Such undergraduate coursework is assesed separately, using the standards and
requirements cescribed inthe California Miramabniversity Catalog.

Thetable below provides an explanation of certain grades/coursework:

Grades Satus Details
Incomplete ordl¢ gradesare included in bath the qualitative and
quartitative measuements. These gradesare treated the same as dailing
Incomplete grade. Uponreceipt of anincomplete grade, students must sign a

Grades completion agreement with the Professor for the course andwill have one
eightweeksessiorto complete the coursework. If the courseworkis
completed, the gudent receivesthe grade earned. If not, thS  @r&de
becanes pamanert. dé gradesalso include courses with blankgrades
/I NERAGA FTNBY GNIyaTFSN OfudiivEIAP andlids F/
SAP as credits attempted and credits earned. Grades for credits transferred in
anyposti SO2Y RI NB AyadGAhGdziazy eéeAff 0S8
Transfer Credits [ Y20 F FFSOG GKS aiddzRSy (i Qae beldvtthe minimufn i
standards (C grade for undergraduate and B grade for graduate), in any coursg
their program may repeat that course. Howevea student receives a grade of H
they must repeat the course and gain a passing grade. All gnadesling F and
repeat grades will be included on the transcript.

Forrepeated grades, the student@ higher gradeearnedin the repeated
couseisincludedin the qualitative calculation. All courses attempted
Repeated Grades areinduded in the quantitative cdculation. Sudents mayrepeat a course
alimited number of times, asdescribedin the California MiramatJniversity
Catalog +undemiRepeating Coursed @ €

Gradesof Fare incdudedin both the qualitative and quantitative

Fdling Gades
measuements.

'The handling of awithdrawal depends upon wether the student withdrew before
or after the Course Drop DateThe Course Drop Datfor eachtermisthe fourth
Monday of the academicterm.

AWFisalwaysindudedin both the quantitative andqualitative cdculations.

AW isincluded only if the withdrawaloccus after the Course Drop Date

Withdrawals 1. If astudent withdraws pior to the Course Drop Datfor a spedfic
term, the W will be excluded from both the quantitative and
qualitative cdculations.

2. If astudent withdraws onor after the Course Drop Datior a specific
term, thenthe WFwill be factoredinto both the quartitative and
qualitative cdculations.

Exphnationson atranscript such as2 ¥ 2 NJ & 2 Adit fédr dalrsesin 2 N
W, IPand progress fowhich agrade isnot posted, are notgrades for SAPand/or FA
Grades SARpurposes
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Undergraduate

coqsework Undergraduate coursework required for a Graduate courseis rot factored into
required for a either the quantitative orquantitative calculation. Such undergraduate
Graduate Program | coursework isassessd separately, usingthe standards and requirements

asaprerequisite | degribed inthe California Miramatniversity Gitalog.
for certain

Graduate
coursework

CHANGING PROGRAMS ANDADDITICNAL EGREBS

CHANGING APROGRAM OFSTUDY
When a student changes his or ter program of sudy, all courses compleed at a given career lewel (i.e., all
undergraduate or all graduate courses) are included in the qualitative and quantitative SAP and/or FSAP
calculation. For example, if the student sarted out in a Master of Business Administration actthnged to a
Master of Science in Computer Information Systgmgram, thenall attempted hours and all grades earned in
both Masterd CQogriatns willbeincluded inthe SAP and/or FSARcdculation. Students who change programs
are allotted a maximum time frame of 150% of a progran@ length (measured in aedit hours) in which to
complete a pogramofstudy. { SS & ¢! hp@bD {!t a!-Lala ¢La9 Cw!a9{é¢ 2y

ADDITIONAL EGREBS

When astudent obtins anadditional degee at the samelevel (i.e.undergraduate or graduate), all career level

couses are included in the qualitative and quantitative SARcdculation. For example, if the student completes

one BachelorQ degree and then pusues another Bachelor@ degree, all attempted hoursand all grades earred in

both Bachef 2 NdgfamsLWill be counted in the SAP and/or FSAPcdculation. Students who obtain an

additional degree at the same levedre allotted a maximum time frame of 150%2 ¥ G KIF 0 f S@St Qa R
program@® length (measured in aedit hours) in which tocomplete a program of study. { SS a¢! . [ 9 { I h2 LbD
{!'t a!-La}a ¢loaBageC®! a9{ ¢

SAP AND/OR F8AP APEALS

Sudents in aSuspensiont&tus may submitan appead if they believe they have extenuating circumgances (other

than an academic dispute) which impaied their ability to meet satisfacdory acalemic progress sandards. The
appeal must bereceived within two weeks ofwhen the Uniersity notifies sudents of their SAP and/or FSAP
status. Sudents have the oppatunity to appeal a suspensiontatus orce at each career level (i.e.undergraduate,

graduate) at CaliforniaMiramar University.

As part of the apped process forqualitative susgnsion, the student will need to subnit an Individual Academic
Support Plan IASH developed with the Gmpus Rean. TheUniversity Executive Committewill review the

studenii Q &us & telation to meetingthe terms of theirlndividual Academic Support Pland approved appeadl.

The length of the approved probation period will vary to the studen(i @éeademic situation but wil in no case be

approved for more than four eightweeksessions (two student semester).

Appeds and suppting dacumentation must be submied in witingto the! y A @ S RBinesisoff@é FA

SAP studentsust beenrolled usingan alternative payment arrangement otherthan federal sudent aid prior

to thesubmis#on ofan apped. TheUniversity Registrawill reviewthe appeal materials for nort financial aid
students and the Director of Financial Aid will review the appeal materials of all financial aid students aitd subm
the documentation to the University Executive CommitteéAll appea decisions by the University Executive
Committeeare final and cannot be further appealed.

The University Executive Committeeill notify both the studentand the Registrar or Director of Financial Aifl
the outcome ofthe apped. If the appeal is approved, ederal sudent aid funds nay be disbured for the term(s)
defined inthe probation response.
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Thetable below provides an explanation of the SAPapped eligibility and deadline:

Sudents have the oppatunity to appeal a
Suspension stus two timesat each career lewel (i.e.
undergraduate, graduate) at California Miramar
University.

SAP Appeal

This appeal must be received within two weeks of
notification of their SAP or FBAPsuspension status.

Deadline for Submission

RECORD KEEPING

Student Servicewill keep arecord inad (i dzR #lg/fitife documentation related to the cetermination oftheir SAP
and/or FASARstatus,includingbut not limited to any official notice providedby the University to the student, other
correspondence, Individual Academic Support PRm@and documentation related to any appeal of SAP and/or FA
SAP.

ACADEMIC DISMISSAERMINATION
If the student does not maintaiSatisfactory Academic Progrelsg the end of theirfinal probationary periodfi KS & & dzZRSy
enrollment will be terminated.

Application of StandardsSatisfactory Academiad@ress standards apply to all students andde®S | f £ LISNA2R& 2
enrollment.

MITIGATING CIRCUMNRES

The WA BSNEAGRE QA 5 Sangardsrdf Batisiadtokp@alemitFogresa for circumstances of personal illness, unusual
family responsibilities, military service, or other sigrfit occurrence outside the control of the student. These circumstances
must be documented by the student to demonstrate that the cited circumstances have had an adverse impact on their
performance. No waivers will be provided for graduation requirements.

APPEALS

Should a student disagreeith the application of thesea&isfactoryAcademic Bogress standards, he/she must first discuss the
problem with the appropriate instructor(s). The student may then appeal to the Director of Student Sdftleesituation is not
resolved, thestudent may request his appeal beard by the University Executi@mmitteecomprised of the Director of Student
Services, the Chi&fcademic Officer, and theresident of the University or thefesignees.

STUDENIDENTITY VERIFICAYIROLICY

The University utilizes well known software providers to generate and vhefgligital records. Enrollment documents utilize
DocusSign system. Financial documents are generated using QuickBooks, Financial Aid Docureentedransl verified through
the EDConnect software, and official transcripts from other institutions use verifiable and secure systems that allowehstyni
to verify the authenticity of those documents. Student record documents are all processadjthtbe use CampusVidexus
and all records are reviewed by CMU staff prior to entering them into the secure CamphisXussystem.

Stdents are initially identified by submitting a government issued picture identification such as a passport, &N a t A OS
military ID to the University a part of the application and enroliment process.

Once enrolled in the University, each student is issued a unique student ID number and student ID card containing th@ &tudent
picture. The Student ID caisl only issued after the University verifies that the student matches the picture of the government
issued ID card submitted as part of the admission/enrollment process. Additionally, each student is issued a unique fraassword
use in their student podl and in the Student Learning Management System. The student must then use this unique student ID
and password in the submission of all assignments and in the communication with the University faculty and staff.
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PROCTORED MIERM AID FINAL EXAMINATIGN
The following process is faliwed to verify student identity during proctored examinations.

For hybrid coursesThe University regjres students in hybrid coursés take their examinationgn the classroom The Faculty

OKSO1a (KS agowaRreyftissuad petdrd ID (PAskpbrt, Di®ericense, Military ID, etc.) or validated CMU student
ID card, to confirm the studef® identity.

Foronline courses The University utilizes the following procedurtor all online course examinations
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Upon logon the entire session is recorded for verification purposes.

Students are required to login the Learning Management System MOODLE.

The student then selects the proper course room within MOODLE for and click on the proper exaerifmid final).

hyOS Ay G(KS 9EFY LI 3IS GKSe sgAatt aSS I %hha fAYy] 6KAOK
capabilities.

Once ZOOM is opened they should check to see that the ZOOM camera function is working. The default setting show:
theviewF N2 Y GKS FI Odzt 6eQa OF YSNI o

Students mustightclick2 y G KSANJ 26y OF YSNI @ASgs FyR &St SO0 GKS &LA:
Students should then minimize the ZOOM window and this will keep a small window view of their own cameraeview op
over the main MOODLE exam window.

Students are required to display and record their official government issued picture ID (Passpor® Divesrse, Military

ID, etc.) or their validated CMU Student Photo ID card, to their camera for a period d05stconds. The student will

be able to see his ID being recorded in the small camera view window.

hyOS (KS &aGdzRSy(d LIAOGAINBE L5 KFa 0SSy NBO2NRSR:Z (GKS ad
button and begin the scheduled exam.

The student can now begin their migrm or final exam and must complete the examination within the time allotted by

the Faculty.

The student will be recorded by ZOOM the entire time they are online taking the exam.

If students experience a technical prien, they must send an email notification tieeir CMU faculty and/ortte CMU
MOODLE Administrator, &xamSupport@calmu.edwithin 30 minutes of encountering the problem.

If a student loses the ZOOM pictuse any time during the examinations, the integrity of the exam is lost, and the exam

will be required to retaken at a later time as scheduled by the faculty.

A reissued exam will be modified, as necessary, by the faculty.

Students are bound by the Univegsirules governing Academic Integrity at all times during the proctored examination
process.
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ATTENBNCE POLICY

California Miramar University recognizes the correlation between attendance and both student retentioachieement.
Students must be enrolled before thepn attend class. Students are expected to attend all gdlassios and activities for which
they are registered. Any classssioror activity missed, regardless of cause, reduces the opportunity afilgaand may adversely
affect a student's achievement in the cour&howing up for a class session or simply viewing the course content online is not
considered active attendance.Students must complete th&irst Day Assignmento gain access to their cose content.
Additionally, students must show up for classtame and be prepared to participate in class discussions and activ@teglents
must continue to participate by submitting assignments electronically throughout the colirsieident who isabsent from class

20 percent of the scheduled class time is subject to be withdraitinowt warning by the Faculty membebut student may be
readmitted atthe discretion of the Faculty member

A student who has to be absent because of jury dutgamrt-mandated appearance needs to contact the appropriate instructors

in advance of the absence in order that a plan for making up work missed can be made. When observance of religiousfholidays ¢
students' own faith interferes with admission and regisiba; with attendance in class, class activities, examinations and official
ceremonies; and with class work assignments, students are required to notify instructors, counselors or other appropriate
personnel in advance of such absences.

Students are heldesponsible for material covered during their absences, with reasonable time provided to compa&up
assignments. Faculty membeakng with the studentvill devise a plan for making upissed work When practical, major class
assignments, major examations and official ceremonies shall be scheduled on other than major religious holidays. Students who
believe they have been unreasonably denied educational benefits due to their religious beliefs or practices may seek redress
through the student appegirocedure.

ONLINE EDUCATI@GNTENDANCE POLICY

The instructor will keep an accurate record of attendance at all gassios and activities. In online courses, professors define
expected interaction within the course and/or other students and expectexlafghe class website and/or media. Inconsistent
interaction and/or inconsistent use of website or media, regardless of cause, reduce the opportunity of leSimiply. viewing

the course content online is not considered active attendance. Studentscougblete theFirst Day Assignmertb gain access

to their course content. Students must camiie to participate by submitting assignments electronically throughout the course.
The professor may withdraw from the course any student who is not interactivesponsive in a timely manner, as specified by
the professor, in online courses. Professors, who have mandatory orientations for online courses, may withdraw studdots who
not attend the required orientation.

INTERNATIONAL STUBENQ ! ¢ ¢9b5Y b/ 9 th[ L/
International students are expected to abide by tHaiversityattendance policy and meet the Standards of Academic Progress.
Students who do not maintain appropriate status will be reported to the Department of Homeland Security (DHS).

STUDENTS ON ACADENHINANCIAL /ADMISTRATIVE HOLD

CAL MIRAMARay place students on hold for any of the following reasons:

Academic Hold If a student does not maintain Satisfactory Academic Progress as outlined in the University Catalog. Students
must notify the Univesity if additional time is needed to complete the minimum courses.

FinancialHold L ¥ | &aGdzRSydG FrLAt&a (G2 YIAYyGFEAY Y2yidKte LI evySyda | :
Administrative Hold If a student is missing requirgtcuments fromstudent files;if they continually fail to communicate with

the University or fail to comply with other general administrative policies and procedures.

0dzRSy (i ¢6K2 KIFIa o06SSy LXIOSR 2y a4l 2f Ré ¢ A (UKiversitgadhd thkg A J S N
GSLJA G2 NBYSReée GKS al 2tRé¢ adl Gdao

lye aidzRSyid ¢K2 R2Sa y2i NBYSR& (KSA bdishissedromdhe AnivérsitydzStudgmst f ¢
who aredismissedrom the University will need to reapply for reinstatement to the University. Fees may apply.
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ENROLLMENT TERMINANI

Enrollment atCAL MIRAMARay be terminated by the student or by the University. Termination of enrollment by the student

Ydzad 0SS adooYAGGSR Ay al yeée Yl yy Sl othe Sffice biSRdES ServieeBAL MIRXMARE ¥

may terminate a student's enfiment for any Academic issue listed earlier in this section of the catalog. In addi#anMIRAMAR

Y& GSN¥YAYyFGS | addzRSyidQa SyNRtfYSyd F2NIlye 2F GKS F2ff2

CrAfdzZNBE (G2 O2YLX e& gAGK (GKS | YyAOSNERAGEQA LREAOASa®D

Nonpayment of tuition fees.

Fakifying information on the reinstatement application, any other document during the admissions process, or during

0KS aidzRSyiQa O2daNES@$2N)] A& &adzoeSOd G2 AYYSRAFGS (SN,

1 Cheating. Any student altering the results of the figdm examination, or finkexamination, or plagiarizing any written
assignment, will result in termination of enroliment.

9 Failure to progress through the assigned course work and research requirements within a reasonable period of time will
subject the student to termination.

=a =4 -9

PAYMENT AND RELEASE BEBRDS
California Miramar University will not issue a transcript nor grant a degree until all academic and financial requirenttests of
University have been fulfilled.

TRANSCRIPT OF RECERD DUPLICATE DIRMAD
TheUniversitywill suply onediploma and onefficialtranscript upon graduation. The University does not provide certified copies

of diplomas or degrees.

Students may order additional transcripts at any time from the Regist@fise. A fee is charged for each addition#icial
transcript.

C2NJ IN) RdzZl §S&3 RdzLJX AOF (S
G§KS RdzLX AOFGS RALX 2YI Bu
duplicate diploma.

Lt 2 Y é’he@)IiOWlngonﬁnrnﬁtNmrIﬁNStRbemNLRied inil K S

RAL
dzSaidyY {GdzRSy (G Qa L 5AfeeRdchaléd fdreéachSy R

PEf OGN YyaONRLIG yR RdzZLX AOFGS RALIX 2Yl NBIldzSada Ydzad o008 & dzo
graduate either via fax or regular mail. For HdrSresidents,an additional international postage fee will be required. Any student
may request a special rush handling of their transcript mailing for an additional fee.

Please check the Administrative Fees listethis University Catalog for the amounéssociated with each & Transcripts and
diplomas are released after all balances with the university are paid in full.

RELEASE OF STUDERTORDS

At California Miramar University, student records include, but are not limited to application materiatdlnggnt agreement
academic evaluations, transcripts, test scores and other academic red0AIsMIRAMAR required to maintain student records
for a period of five years. After year fi@GAL MIRAMARIll maintain an electronic copy of the studer@AL MIRAMARanscript
permanently.

Under the Federal Family Educational Rights and Privacy Act of 1974, by the State of California Education tBegmlitysto
protect the student's right of privacy. All students have the right to inspect an@wekecords pertaining to themselves in their
capacity as students; to seek correction of their student records and to have withheld from disclosure, identifiable informat
from their student records. It is extremely important for each student to keepRhgistrar's Office currently informed as personal
data changes occur to assure that accurate and complete records are maintained.

Under the California Code of Regulations, Title 3, Division 10, Private Postsecondary Education, California Miranigr ignivers
required to maintain studentecords for a minimum of 5 years andpoarmanent record of théranscriptwhich includes the
degree or certificate granted and the date on which thagdee or certificate was basgthe courses and units on which the
certificate or degree were granted; and the grades earned by the student in each of those courses.

REENTIONDF STUDENT RECORDS
All student and financialecordsare kept separatelyn locked fireproof cabinets and are kept-site for five years.Transcripts
are maintained both electronically drin paper form and are keptermanently.
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ENROLLMENT VERIFICATAND THE FAMILBBECATIONAL RIGHT FRIVACY ACT (FERPA)
The Family Educational Right to Privacy Act (FERPA) provides students at Califamé& Mniversity certain rights with respect
to their educational and personal records.

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 1232g; 34 CFR Part 99 and 99.31) is a Federattaw that pr
the privacy of student education reads. All activestudents at California Miramar University have the right to review their records
within 30 days of the day the University receives a request for access. The University requires that the student makeghe req

in writing with his/her signture on the request. Students also have the right to amend any record that they believe is inaccurate.

I gNRAGGSY NBldzSad Ydzad oS YIRS (G2 (GKS wS3IAAGNINRa hFFAOSO®

CHANGES AND REVISSAND CURRICULUM AGIBTALOG

California Miramar University reserves thght to make any changes in the curriculum content, course text books, course
requirements, catalog, student handbook, graduation requirements and tuition fees without informing students. Changes and new
policies are reflected in annual catalog revisions.

EXTENSION POLICY

Students, who have trouble completing their course assignments due to unforeseen circumstances, may request an extensior
directly from their faculty member. For a student to be considered for this option, they must have 80% of theassigsenents
completed and must provide the faculty member with a substantial reason for the need for the extension. The faculty member
Y& | LINRGS 2N RSye |y SEGSyarzyod LT |y SEGSy&aAr2yO2AYALIING §/¢
2NJ WLQ 3ANIRS F2NJ I YIEAYdzY 27 .ltestuder fils to subrifitith® dburseaSigngnghnis, aR | i
WAYO2YLX SGSQ gAff 0S0O02YS | LISNXYIySyd wCcQ 3INIRSO

COURSE AUDITING ROXLI

First timeCMUstudentsat both the undegraduate and graduate level are required &udt a course for a maximum of three
weeks without committing to official registration. All coursework, exaets, are expectedo be completed during this-&eek

period. Students are expected to purchase the necessary materials including textbook and participate in the course during thi
audit period. At the end of the third week students wile considered officially enrolled ithe course(s) unless the stadtshave

notified the University of their intent to be removed from the course(s) or CMU removes the student from the course rester du
to poor Satisfactory Academic Progress (SAP).

In the event a student does not wisb tatinue at the end of this 8veek audit periodor fails to meetSatisfactory Academic
Progressthey will be considered a nestart and removed from the courgester(s). In this case,te cours€s)will not show on
the officialtranscript. LG A & G KS & i dzR S yify e StuddeSkidcgsDemaknient atddentsérvicygs@dalmu.edu
if they wish to discontinueprior to the end d this 3week audit period.

EMPLOYER INFORMATIEND GRADUATION REHRBEMENTS

TheUniversitywill be contacing your employer taonfirm specific employment informatio®0 days afteyour graduation from
CMU. If you are not employed, the University will contact your employer 90 days after you have been placed in your fié job.
University track data and files reports based on employer and graduate satisfacticordér to facilitate these requirements, the
University has implemented the following procedures.

CMU hasntegrated an Employer Information Form duritigg admissions processrou will be required to supply this information

to the University at that time.CMUwill be contacting your employer periodically in order to establish an effective communications
channel. You should notify the Unérsity of any changef employerduringyour enrollment. CMU will send a reminder to you
each semester to update your employment information, if any changes have been made.

Immediately prior to your graduation, you will receive a Graduation Audit Form from the University that will agicspbout

how you want your name listed on your diploma and also specific information about your employer, your job responsihilities, a
other employer related informationlf, for any reason, you do not want the University to contact your presentleygs, you will

need to complete a Student Request Form stating the exact nature of your request. This form will become a part of your stude
record.

CMUappreciates your understanding and cooperation in this important matter.
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Dear Student,

Congratulations on making the decision to continue your education. Whether you are beginning a certificate program
or the doctoral program, you have made a conscious decision to enhance your skillset and continue your journey as
lifelong learner. The wdforce is a very competitive place these days, but you can differentiate yourself from others
by enhancing your education, applying the knowledge learned, and showing that you have transferrable skills such a
personal motivation, organization, time managent, listening abilities, and that you can communicate both via
written documents and verbally.

Keep in mind that your education is not just about the destination (i.e. the certificate or degree earned), but rather
about the journey and th&nowledge tlat you will take with you for the rest of your life. What you put into your
studies will be what you get out of them, so do ybest andapply what you learn.

The Academic Department is here to support you in your efforts. Please do not hesitatedkiaiw, if you need any
assistance.

Best regards,

Dr. Kimberly Lobera

Kimberly Lobera, PhD.
Chief Academic Officer
Dean, School of Business and Management
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UNDERGRADUATE:

Associate of Science in Businesdministration (A.S.B.A.)

Bachelor of Science in Busine&dministration B.S.B.A.)
0 Business Administration

0 International Business

o Finance

o0 Marketing

0 Sports Management
GRADUATE:

Master of Business Administration (M.B.A.)

0 Business Administration
International Business
Finance

Health Care Management
Marketing

o Technology Management

O O OO

Master of Science in Strategic Leadership (M.S.S.L.)
Doctor of Business Administration (D.B.A.)

International Busines&dministration
Finance

Marketing

Strategic Management

O O o0 o
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SCHOOL OF BUSINESS ADMINSTRATION

Casa de Balboa, Balboa Park, San Diego, just three miles from the CMU campus
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OVERVIEW
The Associate of Science Degree in Business Administration program provides students with the skills in general education

Y .v.7.7. Sr=lr= YR o0dzaAySaa ySOSaalNR (2 &adzOOSSR A\
Zé& @ ﬁ H @X H E program prepareshe graduates to assue entrylevel management
LIS AV = \ positions and will enhance the knowledge and skills of those students
o o ~.. who are currently employed, by developing the ability to learn and apply
odzaAySaas fSFRSNBKALI FYR YIFylF3aSNAL €
alsoserveas@a NA RIS (261 NR GKS O02YLX SGAzy
Business Administration.

ADMISSION REQUIREMEN

1. Graduates from accredited high schools in the United States, persons
who successfully completed a high school equivalent diploma (GED).

Copiesof official academic transcripts will be accepted during initial

evaluation for admissionsHowever, official transcripts must be on file

before an enroliment agreement can be issued.

2. Transfer students from any other accredited college, university or

other postsecondary institutions who possess the qualifications of item 1 above.

3. International studentswith education equivalent to U. S. education or an academic evaluation by an
organization or agency accepted by California Miramar University who possess thdcatatié of
requirement 1 above.

Applicants whose native language is not English and who have not earned a degree from an appropriately
accredited institution where English is the principal language of instruction must receive a minimum score of
500 on thepaperbased Test of English as aéign Language (TOEFL PBT), ar6the Irternet Based Test

(iBT), or a 6.@n the International English Language Test (IEIOFS) 44 on the Pearson Test of English
AcademidPTE Academidcore Report.

4. Academic performance afAL MIRAMARuay reveal the necessity for further English language study by a
student. CALMIRAMARB & SNI¥Sa (KS NRIAKG G2 YFE1S GKS FAYylLFf RS
level in all cases.

PROGRAM LEARNINGTCOMES
Graduates of th&SBAprogram should be able to:

ASBA PLO #IDemonstrate in assignments the application of basic business concepts.

ASBA PLO2# Apply a basic understanding of business related topics through the use of electronic scholarly
resources in assignments.
ASBA PLO #3Discuss basic business resource requirements.

GRADUATION REQUIREMB
60 credit hourccompleted/ Minimum overallcumulativeG.P.A. of 2.0 or higher

MAXIMUM TRANSFER CRE
45 credithours
FOR FULL SATISFACTORY ACADEMCI PROGRESS (SAP) TRANSFER REQUIREMENTS SEE PAGE 44

TABLE SHOWING SAPXMUM TIME FRAMES

Program Semester SAP Maximum Program Time
Credits (150%0f Completion time)
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In Academic Year&8 weeks = 1 year)
Associat® & 5 S3INBS | 60credits 3 Academic Years

TRANSFER OF CREDIT

California Miramar University awards transfer credit for academic credined at previous accredited colleges and
universitiesi K+ Gt A3y A 0K (K 3pplcants @wdn xolobt@ritrantfeizaddit Graft gryvide

GNF yaONRLIG&a G2 /FEAT2NYAL ai NI Y thehdmigsions pradeds.(Copea of maBsaripta G NI N
will be accepted for admissiopsirposeshowever, official transcripts must be sent directly to California Miramar University

from the institution from which the credits were earnééfore an enrollment agreementan be issued.

TRANSFER CREDIT FROM FOREIGN COLLEGES AND UNIVERSITIES

{ddzRSya ¢K2 gAaAK (G2 GNIyaAFSNI ONBRAGA GKFdG FEA3TYy gAGK GK
United States will be required to have those credits extdd by an organization or agency accepted by California Miramar
University. CAL MIRAMAR recognizes all members of the National Association of Credential Evaluation Services (NACES) as
valid and acceptable evaluators of foreign transcripts. A list of nmembers of NACES can be found at
www.naces.org/members.htmlPlease have the evaluation company send the evaluation results directly to CMU

NOTE: All Evaluation costs and fees are the responsitlfitthe applicant.

REQUIRED CURRICULUM

General Education Courses 27 semesterCredit Hours
Elective Courses 6 semester Credit Hours
Business Core Courses 27 semesterCredit Hours

Total Associate of Science in Business AdministréaemesterCredit Hours
General Education Courses (All Required)

Course No. Title Credit Hours
ENG 1010 English Composition | 3
HIS 1010 American History 3
MTH 1150 Algebra 3
PS 1010 American Government 3
PSY 1010 General Psychology 3
SOC 1010 Intro to Sociology 3
HUM 1010 Intro to Humanitiesor ART 1010 Art History 3
BIO 1010 Biology 3
BIO 1020 Environmental Science 3

Partial list of General Elective Courses (Students Choose @emester Credit Houjs
Course Number Title Credit Hours
STUDENTS MAY CHOOSE FROM ANY UNDERGRADUAEEGEGBERED BY THE UNIVERSITYS NAT A
PART OF THE REQUIRED GENERAL EDUCATION @SBR3HSE COURSES OR EMPHASIS COURSES. BELOW
ARESOME OF THE AVAILABLE OPTONS.

ELECTIVE1l ELECITVE1l 3
ELECTIVE2 ELECITVE 2 3
BUS 1150 Business Mathematics 3
LED 2525 Leadership Communication 3
BUS 2361 Business and Technology 3
ECO 2401 Principles oMacroeconomicg(Prerequisite: MTH 1150 or equieat) 3
ACC 2302 Principles of Accounting Il 3
*SMV 2100 GeneralSports Participation 1-4
SPT 2100 GeneralStrength and Conditioning Training 1-4

**BUS2001 Business Administration Career Practical Trai{ifrgrequisite Requiredl 3
* A $300 sports development fee is charged per session for all varsity and club sports to cover the additional costs of
developing, expanding and running and maintaining the sports program.
** Prerequisite:One academic year (dight-week sessions) of full time course work (8 3 semester unit classes) is required as a
prerequisite for this course.
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Business Core Courses (All Required)
Course No. Title Credit Hours
BUS 1010 Business Communications 3
BUS 1015 Computer Essentials
MKT 1201 Principles of Marketing
ACC 1202 Principles of Accounting |
MGT 1602 Principles of Management
MIS 2351 Management Information Systems
BUS 2951 Principles of Business
BUS 3151 Bushess Statistics
LED 3665 Leadership

WwWwWwWwwwwww

COURSE DESCRIPTIONS

GENERAL EDUCATIONURGES

ENG 1010 English Composition |

This course is designed to provide students the ability to implement effective communication skills via the writtemhi®ourse also
provides instruction on the use of standard written English, grammar, punctuation, capitalization, and sentence/paragicphestit
provides students with the skills necesgdor successful communicatiof8 credit hours)

HIS 1010 American History

This undergraduate course provides students with a survey of the political, economic, social, and cultural history ohAifeefiom
the discovery of America to the present time. It focuses on the complexity of American history ahdsiges that complexity into
informed interpretation of significartiistorical events(3 credit hours)

MTH1150 Algebra

This course covers methods of simplifying formulas and expressions, solving equations and inequalities. Topics inclade ration
expressions, polynomials, and linear equations, solutions, factoring and operating with exponents. Calculator use is highnlgnéedm
(3 credit hours)

PS 1010 American Government

Presents an waepth study of American government and politics. The codosmises on presenting an unbiased andtaplate
introduction to constitutional, governmental, political, social, and economic structures and processes. Beginning wisitatheahi
events leading to the formation of the American Constitution, this coaosginues through to current politics of domestic and economic
policymaking anddreign and defense strategie@ credit hours)

PSY 1010 General Psychology

This undergraduate introductory course presents psychology as a science, a diverse disctpbneowitern for research, theory, gender,
and crosscultural issues. It focuses on inspiring critical thought and analysis of psychological issues. The biological basigdigr beha
cognition and mental abilities, motivation and emotion, life span develept, personality, psychological disorders, and social
psychology are also include@ credit hours)

SOC 1010 Introduction to Sociology

This course provides a comprehensive introductory overview of sociology, the systematic and olsfectivef human society, and
social interaction. This course, like the discipline of sociology, looks beyond a limited view of the world to see sacielylasthe
values and ideas shared by its members, the groups and institutions that composetitgaiodces that change it. The course provides

a comprehensive and balanced coverage of theoretical perspectives that help the students to better understand the wirkingwh

lives as well as that of their society and other cultures. By havingagstoverage of issues pertaining to gender, age, race, ethnicity,
and class, the course gives a comprehensive overview to issues facing the human society today. In order to address the global
phenomenon that is upon us, the course provides an integrateerage of crossultural and global materials that provide students
gAUGK GKS AYyT2NNIGAZ2Y YR 1y26f SRIS ySSRSR (2 KSt LI (KGReditdzy RS NE
hours)

ART 1010 Art History

Explores the history ofrawith an emphasis on Western civilizations. It provides an understanding of the contexts with
whichl NJi watkii dis€usses the technical processes they use and the means by which art is evaluated. The
understanding of art is the focus of this couré&credit hours)

HUM 1010 Introduction to Humanities

Offers an overview of the origin of humanities, and presents a discussion of the major forms and types of artistic eXpoesgarly
civilizations to the present day. This course will explore, compad analyze sculpture, architecture, painting, philosophy, literature,
drama and music in their historical contexts from {mistory, through reent events of the last decadé3 credit hours)
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BIO 1010 Biology

The purpose of this course is to foaus all major areas of general biology. The goal of this course is to lay the foundation for scientific
understanding, and to assist students view general biology as a continuously evolving field of study. This course thighktgtance

and contributon of this disciple to business, health care, policy creation, and other sciences. Upon completion of {hésttamurse,
students should gain an understanding of the relevance and usefulness of biology and its application in several fieddgp e dit
provides a general orientation to the field and places special emphasis on plants amdamemalian biology as well as human and
animal related biology(3 credit hours)

BIO 1020 Environmental Science

The course is designed to give the studentir@roductory overview to environmental science. It provides insight into the relationship
between human beings with the environment and its effects. The course examines plant and animal community structure dacusing
possible solutions for a nourishingaety. (3 credit hours)

ELECTIVE COURSES

STUDENTS MAY CHOOSE FROM ANY UNDERGRADUATE COURSE OFFERED BY THE UNIVERSITY THAT IS NOT A
THE REQUIRED GENERAL EDUCATION COURSES, CORE COURSES OR EMPHBEL®OBGOARSERME OF THE
AVAILABLE OPTONS.

BUS 1150 Business Mathematics

This course is designed to provide students with a basic understanding of the various ways in which mathematics is wduh in mo
business. Early on in the course, students will revisit general mathematics and then mobedimesselated math. Students will be
exposed to the mathematics involved with taxes, business and life insurance, the maintenance of checking accounts acardsish re
wages and payroll and depreciation. The course concludes with an examinationcoftipetation of simple interest(3 credit hours)

LED 2525 Leadership Communication

Demonstrates communication techniques used by effective leaders in developing and managing successful organizationseThis cou
covers core communication skills of developing strategy, analyzing an audience, writing various types of business doodments a
correspondence, and designing and delivering effective PowerPoint presentatiiisom a leadership perspectivg3 credit hours)

BUS 2361 Business and Technology

Designed to prepare students for successful entry level employment in office ocaup#tiothe 21st century. It provides andiepth

study of how modern society uses the World Wide Web as a communication tool, and how communication has evolved in thfe world o
business. The topics covered in the course will include models for online cotiesualliance building in an online environment, the

use of online interaction across international borders, and the concept of networking and telecommunicg8amedit hours)

ECO 2401 Principles of Macroeconomics (Prerequisite: MTH 1150 or eq&r8l

Introduces economic theory and practice, specifically national and international policy affecting the economy as a whqleeFdats

the foundations of economic reasoning, central key terms, income, trade, laws and concepts of economic anbiysieestanding. (3

credit hours)

ACC 2302 Principles of Accounting IPferequisites: ACC 1202 or equivalent)

Provides an irdepth continuation of Principles of Accounting |. This course covers the material necessary to interpret financial reporting
andmake useful lending and investment decisions. Also, covers a wide range of additional topics including: intangible ddsantgb
investments, cash flow statements, cost accounting and-eoktme analysis. (3 credit hours)

SPM 2100 GeneralSportsParticipation

This course provides credit to students participating in a variety of sports offered. Course may be repeated but a magicnaaitsfis
allowed towards graduation requirements. The 9 credit hours can be a combination of Sports Particpatistrength and Conditioning
Training (Ig 8 credit hours).A maximum of &otal semester hours of a combination of SPT 2010 and SPM 2100 can be counted toward
graduation.

SPT 2100 GeneralStrength and Conditioning Training

The course prepares the athlete physically to be able to compete in varsity sports. The course may be repeated but ofdy @ount
maximum of 9 credits towards graduation. The 9 credit hours can be a combination of Strength and Conditioning Trairpiogtand S
Participation (1g 8 credit hours)A maximun of 5total semester hairs of a combination of SPT 21@hd SPM 2100 can be counted
toward graduation.

SPC 3250 Sports Administration

I St LJ dzyRSNRGI YR GKS aL}2NIQa YI fithhésNaniust pdffaan. Basie ufidetstghdingdbK S Sy @A NB y
administrative theory angbractice.(3 semester credits)

*BUS 2001 Business Administration Career Practical Training or SPORTIS RELEATED ELECTIVE OF 3 SEMESTER HOURS
This course is an elective externshgurse. This course of 3 semester units requires 135 hours of externship in theveigihsession.

This course may be repeated, however, only the first 3 semester credits count toward the required 120 semester unitsfrequired
graduation. The course designed to give the student practical-Dine-Job experience in the directed area of Business Administration.
The course presents an opportunity for student to apply and practice their knowledge and skills they have learned igtbeir de

program and futher develop their passion for their chosen industry in a-eatld setting.

(3 credit hour)
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** Prerequisite:One academic year (4 eigiwweek sessions) of full time course work is required as a prerequisite for this course.

CORE COURSES

BUS 1010 Busness Communications

This course provides the fundamentals of theory and practice of effective oral and written communication unique to busindsses
organizations. It teaches the skills necessary for effective business communication, including tigeofvhitininess memos, letters and
reports, oral, and global communications. Also included are legal pitfalls, ethical situations and exposure to today'sicatiomun
technologies (3 credit hours)

BUS 1015 Computer Essentials

This introductory levetourse covers personal computers and applications. It is designed to present the fundamentals of personal
computers and current application software in a very basic and handsnvironment. The course provides an overview of personal
computers and their @amponents and navigating the Internet. It also provides a clear picture of how computers and networks can be
used as practical tools to solve a wide variety of daily problems in the office environr{@itedit hours)

BUS 1150 Business Mathematics

Thiscourse is designed to provide the student with a basic understanding of the various ways in which mathematics is usecthin mode
business. During this course of study, students will revisit general mathematics and then move on to Wekitex$snath. Th true
beginning of businesselated mathematics begins with an examination of statistics and their role in business. Students will be exposed
to the mathematics involved with taxes, business and life insurance, the maintenance of checking accourss aecbeds, wages and
payroll, and depreciation. The course concludes with an examination of the computation of sitapdst. (3 credit hours)

MKT1201 Principles of Marketing

This course presents a comprehensive introduction to the concepts anditpersof moderrday marketing. It explores the importance

of marketing in the economy and in business management as the student is introduced to key elements of marketing sualeis prod
place, price and promotior{3 credit hours)

ACC 1202 Principles ofAccounting I(Prerequisite: Basic College M&ii50 orequivalent)

An introduction to accounting information on financial reports, including accounting concepts, analysis and interpretatitive an
proportion of financial reports with an emphasis on theeogting activities. The course includes the measurement of income and
expense, working capital, investments and financial statements. It presents an overview on corporatioowiynolsiness
transactions, and interpretation of financial statement§he course is designed to present clearly and understandably the most
important conceptual and practical aspects of accounting. (3 credit hours)

MGT 1602 Principles of Management

An introduction to accounting information on financial reports, includaggounting concepts, analysis and interpretation and the
proportion of financial reports with an emphasis on the operating activities. The course includes the measurement ofaéindome
expense, working capital, investments and financial statements. dsegmts an overview on corporations, fufidw, business
transactions, and interpretation of financial statements. The course is designed to present clearly and understandaligtthe m
important conceptual and practical aspects of accounti@credit hous)

MIS 2351 Management Information SystemdPferequisite: BUS 1015 or equivalent)

4EEO AT OOOA DPOi OEAAO COEAATAA EI O OEA [T ATACAI AT O T &£ EIT &£ Oi AGE
planning and development of systems that use andeliver information technology is a major focus. Jargon, issues, tactics, and
strategies concerning information technology are examined. Case studies and the WEB are utilized to study corporate usage of
information technology and information management. (3 credit hours)

BUS 2951 Principles of Business

Thiscourse offers a summary of the basic concepts and tools of business. Coverage of every functional aspect of busingsd.is inclu
Topics covered are management, organization, human resauasggement, purchasing, production/operations, accounting, finance,
marketing, quantitative methods. It provides an overview of managerial functions and responsibilities, leadership pradtinzesreess
management(3 credit hours)

BUS 3151 Business Stistics

This course provides an application of probability theory to managerial degisating within uncertain business
environments and also provides extensive coverage of statistics. A variety of descriptive and inferential statistics are
presented. The importance of tables and graphic presentations is emphasized. Case studies and scholarly journal articles
are reviewed and analyzed for statistical content. Topics include hypothesis testing, analysis of varianserid¢isne
analysis, business forasting and multiple regression analysis. (3 credit hours)

LED 3665 Leadership

This course reviews important findings relating to leadership. Leadership affects the lives of within the business patimgani
Leadership affects the achievementadflective purpose, the quality of the purpose, and the moral aspirations of the organization. This
course provides the tools to assess leadership style in both social and work situations. Topics include leadership donnstyles

the power of leders, situational leadership, creativity and leadership, teamwork, motivation, coaching skills, aftethef leadership

upon the organization(3 credit hour}
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OVERVIEW

The Bachelor of Science in BusiseAdministration prepares
students to become better mitbvel business managers and
administrators; to become better employees as they lead, direct and
work in their organizations with sound leadership and professional
business judgment and to gain thewest concepts in the academic
field of administration. It ishe goal to provide students with the
opportunity to gain knowledge and expertise through business core
courses and emphasis within this program.

ADMISSION REQUIREMEN

1. Graduates from accreditl high schools in the United States, persons who successfully completed a high
school equivalent diploma (GEBanl 4 a2 OAl 1SaQ RSINBS FTNRBY Iy | OONBRA
obtained an overall gade point average of 2.0 or betteCopiesof official academic transcripts will be
accepted during initial evaluation for admissionslowever, official transcripts must be on file before an

enrollment agreement can be issued.

2. Transfer students from any other accredited college, univemityther pcst-secondary institutions who
possess the qualifications of item 1 above.

3. International students with education equivalent to U. S. education or an academic evaluation by an
organization or agendat is a member of the National Association of Credeitialuation Services (NACES)
http://www.naces.org/members.htmivho possess the qualifications of requirement 1 above.

4. Applicants whose native language is not English and who have not earned a degree famprapriately
accredited institution where English is the principal language of instruction must receive a minimum score of
500 on the papebased Test of English as a Foreign Language (TOEFL PB®)) thedirternet Based Test
(iBT), or a 6.@n the Irternational English Language Test (IEL®Sa 44 on the Pearson Test of English
Academic (PTE Academic) Score Report.

5. Academic performance &AL MIRAMARay reveal the necessity for further English language study by a
student. CAL MIRAMAReservestheNA 3K G2 YI 1S GKS FAYIFIt RSOGSN¥YAYIFGA

level in all cases.

PROGRAM LEARNINGTCOMES
Graduates othe BSBArogram should be able to:

BSBA PLO #Formulate advanced knowledge of business related topics through the composition of assignme
that incorporate practical application of concepts.

BSBA PLO #2ZZompose assignments that demonstrate an understanding of electronic scholarly resouoceghtar

synthesis of business related topics.

BSBA PLO #3Assess business resource requirements and processes through evidence based decision makir

GRADUATION REQUIREMIB

120 credit hours completed / Mimum oveall cumulative G.P.A. of 2.0 drigher.

MAXIMUM TRANSFER CRE

90 credit hours

FOR FULL SATISFACTORY ACADEMCI PROGRESS (SAP) TRANSFER REQUIREMENTS SEE PAGE 44

TABLE SHOWING SAPXMUM TIME FRAMES

Program

Semester
Credits

SAP Maximum Program Time
(150% of Completion time)
In Academic Yearg!8 weeks = 1 year)
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